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PabGouass mporpamma yTBepxKJeHa Ha 3acelaHuu Kadeapbl SKOHOMUKH M
yrpasyieHnus, npotokosa Ne 1 ot «31» aBrycra, 2018 r.
/ 7

3aB. kadeapoit C.JI. Akcenon
CocraButens: , /G U tllid A.IL ITapmuHa
-~

CoranacoBaHo:

Havanegug YMY
/ O.U. Ilerpenko, «31» aBrycra 2018 1.
G

bubnuorekapnb

//(w«n/ T.A. KorenpHukoBa, «31» aBrycra 2018 r.
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A~ MB. AGymrenkoBa, «31» aBrycra 2018 r.




N3menenus: B paGoueii mporpamme
AUCHMILIUHBI «KAPXHBHOE XpPaHEHHE JOKYMEHTOBY
Ha 2019 — 2020 y4. rox

YT1Bepxkaaro
JlexaH pkoHOMUYECKOTO (haKyJIbTeTa

/=  TO.M.Ilerpenko
i «29» aBrycra 2019 r.

B pabouyto mporpaMMmy BHOCATCS CIIEIYIOIINE N3MEHEHUS:
1) BHECEHBI UBMEHEHHUSI B IEPEUYECHB BOIIPOCOB JJIsI OJITOTOBKHU K 3a4ETy.

Pabouast mporpamMma yTBepxkAeHa Ha 3aceJaHuu KadeApbl dKOHOMHUKU U
ynpasieHus, npotokon Ne 1 ot «29» asrycra 2019 r.

3aB. kadeapoii C.JI. AkceHoB

CoraacoBaHo:
Havansunk YMY
7
O.N. Iletpenko, «29» aBrycra 2019 1.
L
arejib METOAMYECKOW KOMUCCHU 110 TIPO(UITIO

IIpencen
/]

C.JI. Akcenos, «29» aBrycra 2019 r.
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HOACHUTEJIBHASA 3AIINCKA

1. Heapb u 3a1a494 M3yYeHUs] TUCITATITTMHBI
L]envio OCBOCHMSI TUCIMILUIMHBI « ADXUBHOE XPaHCHHUE JOKYMEHTOBY SIBIISICTCS
NpHOOPETCHHE 3HAHUH U HABBIKOB, HEOOXOUMBIX JIJIs1 (DOPMHUPOBAHHMS IICJIOCTHOTO
NIPEJICTABIICHUS O YKU3HCHHOM IIHUKJIC JOKYMEHTAIIUH, O COXPAHHOCTH JTOKYMEHTOB,
10JIpa3yMEBAIOIIYI0 HE TOJBKO 3aIIUTy OT MPONaXH WIH IOXapa, HO U OT
HECaHKIIMOHUPOBAHHOTO JIOCTYyNa, a TaK)Ke Pa3BUTHE OOIIECH KyJIbTYpbl BEICHUSI
JOKYMEHTAIIMH, KaK OJTHOTO M3 OCHOBOIIOJIATAlOIINX MPOo(eCCHOHATBHBIX KAaUSCTB.
3adauu V3y4eHus TUCIUTUINHBI:
® O3HAaKOMJICHHE OOYYalomUXCsi C 3aKOHOAATEIIbCTBOM, PETYJIHUPYIOITUM
apXHWBHOE XPaHCHHE JIOKYMEHTOB;
® W3yYeHHE OCOOCHHOCTEH TEKYIIIETO U apXHWBHOI'O XPAHCHHS JIOKYMCHTOB;
® OCBOCHHEC CIYIIATEIAMHU OCOOCHHOCTEH SI3bIKAa apXWBHBIX JIOKYMEHTOB H
MIPaBOTMCAHUS TIPH UX COCTABJICHHH,
® 0O3HAKOMJICHHE O0YYaOIIUXCS C TTOATOTOBKOM JIe]T K apXUBHOMY XPaHCHHIO.

2. TpeGoBaHusi K pe3yJabTaTaM O0CBOCHUS AMCUHUILIMHBI
[Iportecc  um3yueHuss JIUCHMIUIMHBI — HaMpaBlieH Ha  (HOPMUPOBAHUE
CIHEYIOMINX KOMNEMeHYUL:

® CNOCOOHOCTH MCIOJIb30BaTh OCHOBBI TPABOBBIX 3HAHUM B Pa3TUUYHBIX
chepax agestenpHocTu (OK-6);

® CcrocoOHOCTh K CaMOOpraHu3anuu u camooodpazoanuto (OK-7);

® CHOCOOHOCTh  pemarb  CTaHJApPTHBIE  33Jaud  Npo(ecCHOHATbHON
JESTENbHOCTH HA OCHOBE WH(GOPMAIIMOHHOW U OuOnmnorpaduaeckoit
KyJbTypbl C  TpUMEHEHHEM  HWH(OOPMAIMOHHO-KOMMYHUKAIIMOHHBIX
TEXHOJOTUA ¥ C YYETOM OCHOBHBIX TpeOoBaHUN WH(POPMAITMOHHON
Oe3omacHoCTH
(OIIK-1);

® CHOCOOHOCTh OCYHIECTBJISATH C€OOp, aHamu3 MW 00pabdOTKy JaHHBIX,
HEOOXOIUMBIX ISl petieHus mpodeccruonanbubix 3a1ay (OI1K-2);

® CHOCOOHOCTh, HCHOJB3ysl OTEUECTBEHHbIE M 3apyOEKHBIE HCTOYHUKHU
nHpopMaruu, coOparh HEOOXOIUMBIC JaHHBIC MPOAHAIW3UPOBATh HUX U
MOATOTOBUTH MHPOPMAITMOHHBIN 0030p W/mmn aHanutuaeckuit oryet (I1K-
7);

® CrnocOOHOCTh  HWCIOJB30BaTh IS PEIICHUS ~ aHAIUTUYECKUX U
HCCJIEI0BATENbCKUX 3a/lad COBPEMEHHBbIE TEXHUYECKHME CpeAcTBa M
uHpopmarmonnsie TexHonoruu (I1K-8).
B pesynbrate nzydeHus TUCHUIUIMHBI 00yYarOITUNCS TOJKEH:
3namo:

® HOPMAaTUMBHO-IIPABOBYIO 0a3y JeONPOM3BOJCTBA, JOKYMEHTAIMOHHOTO
oOecrieueHus yIpaBJICHUsI, ApXUBHOTO XpaHEHUs TOKyMeHTOB B PO (3-1);

® TOCYJAapCTBEHHbIC CTaHJAPThI, PETJIAMEHTHUPYIOIIHE BOIMPOCHI CO3/IaHMUs,
TEXHOJIOTHIO OOPAa0OTKU U XpaHEHUS JIETIOBBIX TOKYMEHTOB (3-2);

® OCHOBBI, YCIIOBUS, CPOKH ApXUBHOT'O XPAHEHUS JOKYMEHTOB (3-3);



0COOEHHOCTH OpTaHM3AIMU apXrBa Ha nipeanpustun (3-4).
Ymemo:
® OpraHW30BBIBATh APXMBHOE XPAHCHHE TOKYMEHTOB Ha TPEINPUSATHU C
cOOJIIOICHUEM YCTAHOBJICHHBIX TTpaBUiI U HOPM (V-1);
® o0ecreynBaTh COXPAHHOCTb M  KOH(PUACHIMAIBHOCTH  JIOKYMEHTOB,
o0pa3yeMbIX B pe3yibTaTe NeaTelbHOCTH npeanpustus (V-2);
Braoemy:
® TEOPETUYECKUM MHCTPYMEHTAPUEM YIIPABJICHHS apXUBHOMW JCSATEIBHOCTHIO
(B-1);
cnenuanbHou nexkcukoit (B-2);
HaBbIKaMH (OPMHUPOBAHUSL W YIPABJICHHUS ApPXUBOM C HCIIOJIb30BAaHUEM
COBpPEMEHHBIX TexHoyiorui (B-3).

3. Mecro nucuuniannsl B crpykrype OIIOII BO

JlucuuiuiiHa SIBAsSIeTCSl AUCHUILIMHOM 1O BBIOOPY BapHaTUBHOW YacTH
OIIOII BO.

K ucxogneiM TpeOGoBaHUSIM, HEOOXOJAMMBIM JIJII W3YUYEHUS JUCHUIUIUHBI
«ApXHMBHOE XpaHEHHE JOKYMEHTOB», OTHOCATCS 3HAHUS, YMEHUS U HaBBIKH,
chOopMHpOBAaHHBIE B XOJ€ U3y4YeHUs AUCHUIUIMH: «byxrantepckuii yder u
aHaIIU3», « Y IPaBIICHUE JOKYMEHTAMMN.

N3ydyeHne naHHOW JUCLHUILIMHBI SIBISIETCS OCHOBOM IS ITOCJIEAYIOLIETO
M3y4YECHUs TUCHUILIAHBI «YTIPABICHUE KAaIPOBOU JAEATEIBHOCTBIOY»; KOMIIETCHIINH,
OCBOCHHBIC B XOJ€ M3YUYCHUS TUCIUIUIMHBI, TOTPEOYIOTCS B XOJ€ MPOXOKICHHUS
MPaKTUKHU.



COAEPXKXAHUE JTUCIINITJIMHBI

4. Conep:xaHue JMCUMILINHBI, CTPYKTYPHMPOBAaHHOE 110 TeMaM (pa3aesiam) ¢
YKa3aHHEM OTBeICHHOI0 HA HUX KOJIMYeCTBA aKaJJeMUYeCKUX UJIH
ACTPOHOMHMYECKHUX YACOB M BUA0OB Y4eOHbIX 3aHATH I

Cxema pacnpenesieHusi y4eOHOT0 BpeMEHH 110 BHAAM y4eOHOH padoThl

OO6m1ast TpyJI0€MKOCTh JUCHUIUIMHBI TIPU 3a04HON (hopme oOydeHus: — 3 3a4eTHBIC
eauuunbl (108 akageMUIeCKUX 4acoB)

Cxema pacnpenesiennsi y4eOHOT0 BpeMeHH IO Kypcam

3aouHas popma 00yueHus

TpynoeMKoCTb, Yac
Buabl yueOHoi paboThl 4 xype | 5xype | Beero

O0masi TpPy10eMKOCTh 36 72 108
AyauTopHas padora 4 4 8
B TOM YHCJIE:
JIEKITUHA 2 2 4
IIPAKTUYECKUE 3aHIATHUS 2 2 4
CamocrosiTeibHas paboTa 32 64 96
IIpomexyTouHasi arrecranms (3a4er) 4 4




TeMaTuuecKuil JIaH
3aounas ¢gopma o0yueHus

Ne Paspennl u Tembl Oomasn B ToM uncie aynuropusix | Camocro | IIpomexyT
n/n AUCUUILIMHBI Tpynoem siTeJIbHA OYHasl
KOCTb, BCero M3 HUX: s padoTa | aTTecTanu
yac JIEKII. NMpPaKT. 1
(3auer)
4 KYPC
1 | HomeHknatypa jen 2 2 2
2 | ®opMmupoBaHUE €T 4 2 2 2
3 | Tekymiee XxpaHeHUE TOKYMEHTOB 4 4
[logroroBka  TOKYMEHTOB K
4 | cmaue B apxuB. OKCIEpTH3a 4 4
[IEHHOCTH JIOKYMEHTOB
5 | OkcnepTHBIE KOMUCCUHI 4 4
6 IIpoBenenue 9KCIEPTHU3HI 4 4
LICHHOCTH JIOKYMEHTOB
7 | Odopmienue e 4 4
OdopmiieHHEe A€ MOCTOSIHHOTO
CpoKa XpaHeHUs
8 (KoH(pHUIEHITATBEHBIX, 4 4
CEKPETHBIX, o JTUYHOMY
COCTaBYy)
OOmee mnoHsATHE 00 apxuBe.
9 | HopmaTtuBHO-1IpaBoBas 0aza 4 4
JIOKYMEHTOB 00 apXuBe
10 | KoMmnnekToBaHue apxuBa 2 2
HToro 3a kypc 36 4 2 2 32
5 KYPC
1 Ob6ecrieuenne COXPaHHOCTH ] ) ) 6
APXMBHBIX IOKYMEHTOB
ApXUBOXpaHHJIMIIA.
TpeboBanuss K 3HaHUAM U
12 | momemeHusIM apxuBa. 8 2 2 6
O6opynoBanue
APXMBOXPaHWINLI
13 | Pexxumbl XpaHeHHUsI TOKYMEHTOB 6 6
14 | Yuer 1OKYMEHTOB B apXUBE 6 6
15 HayuHo-cnipaBouHBIi anmapar K 6 6
JOKYMEHTaM apXxuBa
16 Hcnonb3oBaHne  OKYMEHTOB 6 6
apxuBa
KommnekroBanue u yuer
|7 | ICKTPOHHBIX ApXHUBHBIX ] ]
JOKYMEHTOB B apxuBax
OpraHu3anui
18 ApxuBHOE XpaHEHHE 10 10
3JIEKTPOHHBIX IOKYMEHTOB
19 Opranunzamust paboTbl  apxuBa 10 10
OpraHu3alyu
HToro 3a kypc 68 4 2 2 60
[IpomexxyTouHas  arrecTanus 4
(3ager)
BCEI'O: 108 8 4 4 96 4
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CTpyKTypa U cofepKaHue TUCHMILIMHBI

1. Homenkinarypa aen

[lean HOMeHKNaTypbl Aeil. OCHOBHBIE IMOHATUS W TEPMHHOJOrUsA. Bumasl
HOMEHKJIATYyphI Aeil. TunoBas HoMeHKJaTypa fein. [lpuMmepHas HoMeHKiatypa zed.
NupuBuayanbHas HoMeHkiaTypa nen. CBogHash HOMEHKIaTypa nen. Pasnensl
CBOJIHOM HOMEHKJIATYPbI JIEI.

CocraB HOMeHKHaTypbl Jen. OcHOBa Il  ONPENENIECHUS CTPYKTYPBI
HOMEHKJIATYPBI JIeJl. 3arojoBOK Jeja. OJJEMEHThl 3aroioBkoB nen. Cocras
AJIEMEHTOB 3arojioBka jena. (OcoOEHHOCTH 3arojOBKOB JIeJ, COJIep Kallux
paclopsiAUTENbHYI0,  IUIAHOBYKO,  OTYETHYK)  JOKYMEHTAlMIO,  KaJIpOBYIO
JOKYMEHTALHIO. Cucremarusanus 3aroJIOBKOB hi(Sh) OcobenHoctu
CUCTEMATHU3AIMH 3ar0JIOBKOB JIEN M0 CTETICHU BAXXHOCTH, B aJI)aBUTHOM TOPSIIKE.
[Topsimok pacnosioKeHHs 3aroJIOBKOB JIeJI B HOMEHKJIAType /€] OpraHu3aluu.

OcHoBaHus A TPYNIUPOBKU JOKYMEHTOB B jena. CpoKM XpaHEHUs Jedl.
JIOKyMEHTBl BpPEMEHHOIO XpaHeHHs. JlOKYMEHTBl NOCTOSHHOIO XpaHEHHUS.
[lepeunr JOKYMEHTOB C YyKa3aHHUEM CpPOKOB HMX XPAaHEHHs: THIIOBBIE,
BEIOMCTBEHHbIe. Vcuncnenue cpokoB XxpaHeHus Jen. «llepedeHb THUMOBBIX
YOPABJICHUYECKMX  apXMBHBIX JOKYMEHTOB, oOOpa3ylolluxcs B  Ipolecce
JeSTENbHOCTH TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CAMOYIIPAaBJICHUS U
OpraHu3alliii, C yKa3aHUEM CPOKOB XpaHEHUs» (Mpuka3 MHUHHUCTEPCTBA KyJIbTYphI
Poccuiickoit @eneparuu ot 25.08.2010 r. N 558)

®opma HoMeHKIATyphl Aen. CocTtaBHbIE YacTH (opMa HOMEHKIATYPHI JIE:
MHJIEKC JIeJIa, 3ar0JI0BOK JIea, KOJIUYECTBO JIe] (TOMOB, YacTeil), CPOKU XpaHEHHUS
nen. Urtorosas 3ammce B HOMEHKIarype aen. Jle mo cpokam XxpaneHus. lena
nepexozsmue. PekBU3UTHI 0(hOpMIICHUSI HOMEHKIIATYPBI JeJT OpTraHUu3aI .
OcHoBHas nureparypa — 1, 2.

JononnurensHas nureparypa —9,11,15,16, 18, 21, 28.
Nurepuer-pecypc: http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/;
http://e-college.ru/education/lib/abc.html; http://profiz.ru/st/; http://www.edu.ru/;
http:// www.rsl.ru/; http://elibrary.ru/defaultx.asp; http:/nbmgu.ru/;

http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.
®opmupyembie komnetenuuu: OK-6, OK-7, OIIK-1, OIIK-2, I1K-7, TTK-8.
O6pa3zoBarenbHbIe pe3yabTarel: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.

2. ®opmupoBaHue e
e dQopmupoBanuss nen. OCHOBHBIE TIOHATHS W TEPMHHOJIOTHAL.
[lenTpanm3oBanHas opranu3anus GopmupoBanus nen. JlereHTpaaTu3oBaHHAS
opranuzanus GopMUpOBaHUS JCII.
DneMeHThl (hopMupoBaHus Aei: ohopmMiIeHUE 00I0XKEK JIEN, pacipeaeicHue
Y pacKiIaJika UCTIOJHEHHBIX JOKYMEHTOB I10 TarKaMm (J1ej1am), OoCIeI0BaTeIbHOCTh
PacIoIOKCHHS JIOKYMEHTOB BHYTPH JIC]I.
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http://www.library.spbu.ru/
http://nbmgu.ru/
http://elibrary.ru/defaultx.asp
http://www.rsl.ru/
http://www.edu.ru/
http://profiz.ru/sr/
http://e-college.ru/education/lib/abc.html
http://www.edou.ru/
http://www.consultant.ru/
http://pravo.gov.ru/
http://students.rfei.ru/a/students/library.jspx

O6noxkka  nmema.  OcobenHoct  opopMieHUST  OOJIOXKKH  Jena.
I'OCT 17914- 72  «OOnoXKHA Je1 JUIMTENbHBIX CPOKOB XpaHEHUWs. THIbI,
Pa3HOBUIHOCTH M TEXHUYECKUE TpeOOBaHMs». PEeKBU3UTHI 00JI0KKH JIeTa.

[IpaBuna QopMupoBaHusi Jed: HUCIOIHEHHBIE JOKYMEHTBI, JOKYMEHTHI
OJIHOTO CpOKa XpaHEHHUs, MPaBUIBLHOCTb OGOPMIICHUS JOKYMEHTOB, OPUTHHAJIbBI
JIOKYMEHTOB C MPUJIOKEHUSIMH U JIOMIOJTHUTEIBHBIMU MaTepuaiaMu. [/lerna oaHoro
KajlengapHoro roja. [lepexonsuue nena.

[IpuHUIMNBI cUCTEMATU3AIMU JOKYMEHTOB BHYTPH Jiejia: XPOHOJIOTUYECKUH,
BOIPOCHO-JIOTUYECKUM, HyMEpaIllMOHHBIN, al(aBUTHBIMH.

@OopMHUpPOBAHUE  PACHOPANUTENBHBIX  JOKYMEHTOB.  DOpMHpOBaHUE
JOKYMEHTOB  II0  OCHOBHOW  JAEATENBHOCTU. @DOpMUpPOBAHME  KaJIpPOBOWU
nokyMeHtanuu. GopMupoBaHHe JOKYMEHTOB B JMYHBIX Aenax. PopMupoBaHuUE
IJIAHOBO-OTYETHOU JOKYMEHTALINH. dopmMHUpoBaHUE nH(OPMAIMOHHO-
cpaBoYHO# MoKymMeHTaruu. dopmMupoBanne nepenucku. TpedoBaHUs K 00beMy
nena.

OcHoBHas nmureparypa — 1, 2.
JononnurensHas nureparypa —9,11,15,16, 18, 21, 28.
Nurepuer-pecypc: http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/;
http://e-college.ru/education/lib/abc.html; http://profiz.ru/st/; http://www.edu.ru/;
http:// www.rsl.ru/; http://elibrary.ru/defaultx.asp; http:/nbmgu.ru/;

http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.
®opmupyembie komnetenuuu: OK-6, OK-7, OIIK-1, OIIK-2, ITK-7, TTK-8.
O6pa3zoBarenbHbIC pe3yabTatl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.

3. Texyuiee (onepaTuBHOE) XpaHEHHE TIOKYMEHTOB

[lertm w 3amauuM TEKymer0o XpaHEHUS JOKYMEHTOB. TepMUHBI U
ompeneneHus. XpaHeHHE JTOKYMEHTOB B TIPOIECCE WX HCIOJIHCHHS. XPaHCHUE
UCIIOJTHEHHBIX ~ JOKYMEHTOB. (OcCOOEHHOCTH 0O0OpYyIOBaHUS ISl XPaHCHUS
JOKYMEHTOB B TIPOIIECCE WX WCIOJHEHUS M HWCIONTHCHHBIX JOKYMEHTOB.
Hcrnonp3oBaHre HOMEHKIIATYPHI 1T I TEKYIIETO XpaHeHUS IOKYMEHTOB.

Tekymiee XxpaHeHHE JOKYMEHTOB KOH(DHICHIIMATLHOTO XapakTepa. PaboTa ¢
JOKYMEHTaMH, COCTOSAIIMMHU Ha TekylleM xpaHeHuu. Kapra-zamecturens. Brigaua
JIeJI, COCTOSIIIMX Ha TEKYLIEM XPAaHEHHH, COTPYJIHUKAM CBOEH OpraHU3alUd |
Ipyrux opranuzanuil. M3bsiTHe AOKYMEHTOB W3 JIeJ, COCTOSIIIMX Ha TEKYIIEeM
xpanennn. CpOKH BBIJJAUH JI€JI, COCTOSIINX Ha TEKYIIEM XpaHEHUHU.
OcHoBHas nuteparypa — 1, 2.
JlononuurenbHas auteparypa — 9,11,15,16, 18, 21, 28.
Nurepuer-pecypc: http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/;
http://e-college.ru/education/lib/abc.html; http://profiz.ru/st/; http://www.edu.ru/;
http:// www.rsl.ru/; http://elibrary.ru/defaultx.asp; http://nbmgu.ru/;

http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.
®opmupyembie komnetenuuu: OK-6, OK-7, OIIK-1, OIIK-2, I1K-7, TTK-8.
O6pa3zoBarenbHbie pe3yabTathl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
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4. IloaroTroBKa e K cAadye B APXHUB. JKCIEPTU3a HEHHOCTH JOKYMEHTOB
Oco0eHHOCTH MOATOTOBKH JIeN K cAade B apxuB. [loHsatue 00 skcmepTuse
IIEHHOCTU JIOKYMEHTOB. 3aJlaud SKCHEPTU3bl IEHHOCTU JOKyMeHTOB. OOrue
KpUTEpUH  OIICHKH JOKYMEHTOB: KPUTEPUU TMPOUCXOKACHUS, KPUTEPUU
COJICpKaHMs, KPUTEPUU BHEIIHUX OCOOEHHOCTEH mokyMmMeHTa. Crnenuduyeckue
KPUTEPUU OLICHKU JJOKYMEHTOB: 3HAYMMOCTb YUPEKIACHUS WIH JIUIA, B pE3yJIbTaTe
JIEATETLHOCTU  KOTOPBIX  CO3J]aHbl  JOKYMEHTBHI; 3HAYMMOCTh  COJEp KaHUs
JOKYMEHTOB; BpeMsl U MECTO 00pa3oBaHUSl JAOKYMEHTOB; MOMJIWHHOCTh H
KOMUWHOCTh JTOKYMEHTOB; IOpUJIMYECKas Cujla JOKYMEHTOB; JTyOJETHOCTb
JIOKYMEHTOB; MOTJIOIIEHHOCTh COJIEPKaHUs; PU3NUECKOE COCTOSHHUE IOKYMEHTA.
OcHoOBa »J3KCHepTHU3bl LEHHOCTU JOKYMEHTOB - «llepedyeHb THUIIOBBIX
VOPABJICHUYECKMX  apXMBHBIX JOKYMEHTOB, OOpasylomuxcs B  IIpolecce
JESATEbHOCTU TOCY/IapCTBEHHBIX OPTaHOB, OPraHOB MECTHOI'O CAMOYIIPABJICHUS U
OpraHu3alyi, ¢ yKa3aHuEeM CPOKOB XpaHeHus» oT 25 aBrycra 2010 r.
OcHoBHas nmureparypa — 1, 2.
JononnurensHas nureparypa —9,11,15,16, 18, 21, 28.
Nurepuer-pecypc: http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/;
http://e-college.ru/education/lib/abc.html; http://profiz.ru/st/; http://www.edu.ru/;
http:// www.rsl.ru/; http://elibrary.ru/defaultx.asp; http:/nbmgu.ru/;

http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.
®opmupyembie komnetenuuu: OK-6, OK-7, OIIK-1, OIIK-2, ITK-7, TTK-8.
O6pa3zoBarenbHbIe pe3ynabrartel: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.

5. DkcnepTHBIE KOMUCCHU

OKCHepTHbIE KOMHCCHH. 3aJa4d SKCIIEPTHOM KOMHCCHM: OpraHu3alus M
MIPOBEICHUE SKCIEPTU3bl LEHHOCTH JTOKYMEHTOB Ha CTaJWU AEJIONPOU3BOACTBA
NP COCTaBJICHUM HOMEHKJIATYpbl Jel M B Ipoluecce (HOPMUPOBAHMS JE;
OpraHu3alys M TPOBEIACHUE DKCIEPTU3bl IIEHHOCTH JTOKYMEHTOB Ha CTaJHuH
MOATOTOBKM HX K MepeJadye B apXHUB YUPEXKJACHHs; OpraHu3alus U MPOBEICHUE
oTOOpa M MOATOTOBKU JOKYMEHTOB K I€pefaue Ha IOCTOSHHOE XpAaHEHHE B
roCyAapCTBEHHBIN NI MYHHMIMIIAIBHBINA apXUB.

@OyHKIUKM OSKCIEPTHOW KOMHUCCHHM: OpraHu3alusi €XerojgHoro otodopa
JOKYMEHTOB Ha XpaHEHWE; PACCMOTPEHUE TOJOBBIX pAa3JelOB OIHUCEH e
MIOCTOSTHHOT'O XPaHEHHUsI, OMKCEl Jell BPEMEHHOro xpaHeHus (cBwimie 10 ner), B
TOM YHCJIE [0 JHMYHOMY COCTaBY, AaKTOB O BBIJEICHUUM K YHUYTOKEHUIO
JOKYMEHTOB M JI€JI, HE MOJJIEKAIIMX JaJbHEUIIEMY XPaHEHHIO; pPacCMOTPEHHE
BOIIPOCOB O MpPHUEME HA XPAaHEHHE JIOKYMEHTOB JHMYHOIO MPOHMCXOXKICHHUS;
pacCMOTpEHHUE TMepeYHell MW omMced o0co00 UEHHBIX [ed; METOJUYECKOe
PYKOBOJCTBO M KOHTPOJIb 32 AEATEIBbHOCTBIO DK CTpYKTYpHBIX NOApa3iciICHUM;
OopraHu3alys U TPOBEICHHE COBMECTHO CO CIIYXOOW JelONpou3BOACTBA H
BEJIOMCTBEHHBIM apXHWBOM MEPOMNPUSITHI MO MOBBIMICHUIO KBATHU(PUKALUNA YICHOB
OK CTpyKTypHBIX OAPA3AETEHUN.
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[IpumepHOE TIONOKEHHEM O MOCTOSHHO JIEUCTBYIOLIEHW SKCIIEPTHOU
KOMHCCUU YUPEKJCHHUS, OPraHU3alUU, TPEANpPUITUS, YTBEPKICHHOE MPUKA30M
['ocynapctBenHo# apxuBHoOi ciayx0b1 Poccun ot 19.01.1995 N 2.

OcHoBHas nmureparypa — 1, 2.
JononnurensHas nureparypa —9,11,15,16, 18, 21, 28.
Nurtepuer-pecypc: http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/;
http://e-college.ru/education/lib/abc.html; http://profiz.ru/st/; http://www.edu.ru/;
http:// www.rsl.ru/; http://elibrary.ru/defaultx.asp; http:/nbmgu.ru/;

http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.
®opmupyembie komneteHuuu: OK-6, OK-7, OIIK-1, OIIK-2, IT1K-7, TTK-8.
O6pa3zoBarenbHbIe pe3ynabrartel: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.

6. IIpoBeneHue 3KCNIEPTU3bI IEHHOCTH IOKYMEHTOB
HopMmatuBHO-MeTOAMYECKHE OCHOBBI AKCHEPTU3bl LIEHHOCTH JOKYMEHTOB.

Opranu3zaius IpoBEAEHUS SKCIIEPTU3BI LIECHHOCTH TOKYMEHTOB.

OT6op 1€ MOCTOSIHHOTO M BpeMeHHOro (cBbime 10 jeT) XpaHeHus s
nepeayu B apXxuB, OTOOP /€Nl C BPEMEHHBIMU CPOKAMU XPaHEHHUsI, MOJICKAIINUX
XpPaHEHUIO B CTPYKTYPHBIX MOJpa3/IeIeHUsIX B COOTBETCTBUU C KPUTECPUIMU
MPOUCXOXKJCHHUS, COJEPIKaHUsI, BHEIITHUX OCOOECHHOCTEN TJOKYMEHTOB.

Boigenenre kK YHMUTOXKEHHMIO JIe 3a MPEbIAyIINe TOJbl, CPOK XpaHEHUs
KOTOPBIX UCTEK.

OdopmiieHne pe3yibTaTOB SKCIEPTU3BI [IEHHOCTH JTOKYMEHTOB. Brinenenue
JOKYMEHTOB K YHHUTOXEHHUIO. YHUYTOKEHHE JTIOKYMEHTOB. AKT O BBIICJIICHHH K
YHUUYTOXXEHUIO JIeJl, HE TTOAJICKAIIUX XPAHEHUIO.

Onucy pgen. Onuck €1 MOCTOSHHOTO — XpaHeHus. Omnwuce  gen
JIOJITOBPEMEHHOTO XpaHEHUs. TeXHOJOTHUS COCTABJICHHSI U O(OPMIICHUS OIHCEH
nen. OnucarenbHasi cTaThsl. DJIEMEHTHI ONMUCATENbHOW cTaThU. MITOroBasi 3ammche.
dopma OIHCcH eIl
OcHoBHas nuteparypa — 1, 2.

JononnurensHas nureparypa — 9,11,15,16, 18, 21, 28.
Nurepuer-pecypc: http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/;
http://e-college.ru/education/lib/abc.html; http://profiz.ru/st/; http://www.edu.ru/;
http:// www.rsl.ru/; http://elibrary.ru/defaultx.asp; http:/nbmgu.ru/;

http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.
®dopmupyemsbie komneTeHuuu: OK-6, OK-7, OIIK-1, OIIK-2, I1K-7, TTK-8.
Oo6pazoBarenbubie pe3ynbratel: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.

7. OpopmiieHue aeJt
OoOmee mnonsTue 00 odopmieHun naen. HopmaTuBHble TpeOOBaHMS K
opopmiienuto nein. [IpaBuna opopmiieHUs e BpeMEHHOTOo xpaHeHust A0 10 mer.
OO6mue npaBuiaa opopMIICHHS JeJl BpeMEHHOTO XpaHeHus cBbiie 10 jget. Obmume
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npaBuia opOpMIIEHUS JIe] MMOCTOSTHHOTO XpaHeHus. Oomue npaBuiia 0hopMIICHHUS
JISJT TI0 JIMYHOMY COCTaBY.

CocrtaB anmeMeHTOB TOJAHOTO OdopmieHus aen. OcoOeHHOCTH HyMepaluu
aucToB B Aenax. Hymepamus wumoctpatuBHOro marepuana (gotorpadui,
auarpamm u ap.). Hymepanus npomyiieHHbIX JUCTOB. JInTepHbIe HOMEpA.

3aBeputenbHas 3amuch. OCOOCHHOCTH 3aIlOJIHCHHS JINCTA-3aBEPHUTEIIS.
Odopmnenue o6noxku aen. TpedoBanus k odopmienuro obmoxku aea. ['OCT
17914-72. O6s13aTenbHbIe PEKBU3UTHI 00JI0KKH Jiea. [[OTOJIHUTENbHBIC 3JIEMEHTHI
opopmienust nena. OdopmiieHne 3arosnioBka nena, uHAekca nena. [lara nena.
KonuuectBo nuctoB B aene. Cpok XpaHeHus jiena. ApXuBHbIN P fena.
OcHoBHas nuteparypa — 1, 2.

JononHutenbHas aureparypa — 9,11,15,16, 18, 21, 28.

HNuTtepHer-pecypc: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/; http://www.consultant.ru/; http:// www.edou.ru/;
http://e-college.ru/education/lib/abc.html; http://profiz.ru/st/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http:/nbmgu.ru/;
http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.

®opmupyembie komnereHuuu: OK-6, OK-7, OIIK-1, OIIK-2, I1K-7, TTK-8.
O6pa3zoBarenbHbie pe3yabtatsel: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.

8. OgopMmiieHue eI MOCTOSTHHOTO CPOKA XpaHeHUu s (KOH(PUIeHINAIbHBIX,
CEKPETHBIX, M0 JUYHOMY COCTABY)

['OCT 17914-72. OO6noXKu Aen JJIATEIbHBIX CPOKOB XpaHEHUs. Turmbl,
pa3Mepbl U TeXxHUYeckue TpeOoBaHus. TpeOoBaHUsS K XpaHEHHIO M padoTe C
nokyMeHtamu juutensHoro  xpaHenuss ['OCT  7.50-2002 «KoucepBaius
nokymeHToB. O0mue TpeGoBaHUS», YTBEPXKIEH MOcTaHOBJIeHHEM [occranmapTa
P® ot 5 nurons 2002 r. Ne232-cr.

[IpaBuna odopmiieHHss 1€l TOCTOSIHHOTO cpoka XpaHeHus.  [IpaBuna
odopMIIEHUS JIeNl 1O JIMYHOMY COCTaBy. BHYTpEHHsISI ONUCH JOKYMEHTOB Jela.
DNeMEeHThI BHYTPEHHEN OMUCH IOKYMEHTOB Jiejia. BHYTpeHHsIsI OMUCh TOKYMEHTOB
B Bujae TaOmuiel. HMtoroBas 3ammchk. Ilopsgok mepemauum Jen B apXuB.
Uctopuyeckas cripaBka Ha apXUBHBIN (HOHJ] OpraHU3aIUH.

OcHoBHas nutepatypa — 1, 2.
JononHurtenbHas nureparypa — 9,11,15,16, 18, 21, 28.
Wnrepnet-pecypc: http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/;
http://e-college.ru/education/lib/abc.html; http://profiz.ru/st/; http://www.edu.ru/;
http:// www.rsl.ru/; http://elibrary.ru/defaultx.asp; http:/nbmgu.ru/;

http://www.library.spbu.ru/; http:/library.spbstu.ru/ru/.
®opmupyemsie komnerenunn: OK-6, OK-7, OIIK-1, OIIK-2, [1K-7, TIK-8.
O6pa3zoBarenbHbie pesyabtarsl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.

9. Apxus. O0mee nousiTue 006 apxuse. HopmarusHo-npaBoBasi 6a3za
JOKYMEHTOB 00 apxuBe.
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Omnpenenenue apxuBa. Bunbl apxuBoB. M3 ucTopuu pa3BUTHS apXUBHOIO
nena B Poccum. Tepmunslt u  onpenenenus (I'OCT P 51141-98
«/lenonpon3BoACTBO M apXUBHOE /1€710. TepMUHBI U ONIPEACIICHUSD?).
HopmaTtuBHO-paBOBBIE JOKYMEHTBI, PErJIAMEHTHUPYIOUIUME PabOTy apXuBa:
®enepanbHblii 3ak0H 0T 22 okTAOps 2004 r. Nel25-®3 «O0 apXuBHOM Jefie B
Poccuiickont ~ @enepanun»; IlpaBunamMu  opraHusanuy,  XpaHEHWH,
KOMIIJIEKTOBAHHUS, YY€Ta U MCIOJIb30BaHUS TOKYMEHTOB ApxuBHoro ¢onaa PO u
JPYTUX apXUBHBIX IOKYMEHTOB B TOCYJApPCTBEHHBIX W MYHUIIMMIAIBHBIX apXUBax,
My3esx W Oubinuorekax, opraHuzanmsx Poccuiickoil AkaneMuu — Hayk,
YTBEPAKAECHHBIMU NMPUKa30M MuHKyIbTypel PO ot 16.02.2009 N 68; «OcHOBHBIE
npaBwia pabOThl apXWMBOB oOpraHuzanui» (omoOpensl pemenueMm Komnerun
Pocapxusa ot 6 dpespasis 2002 1.).
OcHoBHas nuteparypa — 1, 2.
JlononuurenbHas auteparypa — 9,11,15,16, 18, 21, 28.
Nurepuer-pecypc: http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/;
http://e-college.ru/education/lib/abc.html; http://profiz.ru/st/; http://www.edu.ru/;
http:// www.rsl.ru/; http://elibrary.ru/defaultx.asp; http://nbmgu.ru/;

http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.
®opmupyemsbie komnerenunn: OK-6, OK-7, OIIK-1, OIIK-2, [1K-7, TIK-8.
O6pa3zoBarenbHbie pe3yabrarsl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.

10. KomniiekToBaHue apxuBa

[lonaTe  KOMIUIEKTOBaHMSI  apxuBa  opraHuzanuu.  OnpezneneHue
HMCTOYHUKOB KOMIUJIEKTOBaHUs apxuBa. OrmnpeneneHue cocTaBa JIOKYMEHTOB,
no/yIeXxKamuXx npuemMy B apxuB. Opranuszanus nepeaadd JOKYMEHTOB B apXWB.
NcTouyHMKM ~ KOMIUIEKTOBaHUSI ~ apXWBa:  CTPYKTYpPHbIE  MOJpa3/CIICHUs
OpraHu3alliy, MOJBEIOMCTBEHHbIE opraHuzanuu, ¢usnueckue mauna. Cocras
JIOKYMEHTOB, TOJJICKAIUX Tepeaade B apxuB. KoMIuiekToBaHUE JejiaMu
MOCTOSTHHOTO, BpeMeHHOro (cBeimie 10 7eT) XpaHeHus, JejJaMU MO JIUYHOMY
coctaBy. HopMaTuBHO-IpaBOBBIE aKThl, OTPAKAIOIINE BOMPOCH KOMIUICKTOBAHMS
apXuBa OpraHU3aIUU.
OcHoBHas nutepatypa — 1, 2.
JononHurtenbHas nureparypa — 9,11,15,16, 18, 21, 28.
Wnrepnet-pecypc: http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/;
http://e-college.ru/education/lib/abc.html; http://profiz.ru/st/; http://www.edu.ru/;
http:// www.rsl.ru/; http://elibrary.ru/defaultx.asp; http:/nbmgu.ru/;

http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.
®opmupyemsie komnerenunn: OK-6, OK-7, OIIK-1, OIIK-2, [1K-7, TIK-8.
O6pa3zoBarenbHbie pesyabtarsl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.

11. Obecnneyenne COXpaAaHHOCTH APXUBHBIX JOKYMEHTOB.
Cuctema Mep 1o OOECIEUEHUI0 COXPAHHOCTU JOKYMEHTOB. OpraHuzanus
XpaHEHUs! JOKYMEHTOB - CHUCTEMa MEPONPUATHM, BKIIOYAIOLIAas PALMOHAIBHOE
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pa3MeleHre JOKYMEHTOB, KOHTPOJb 3a WX JABWKCHHEM U (PU3HYECKUM
COCTOSIHUEM, KOTMPOBAHUE IOKYMEHTOB C IEJbI0 CO3/IaHUs CTpaxoBoro GoHIA H
dboHIa TMOIB30BaHMS, BOCCTAHOBIEHHE (pecTaBpamms) TMEPBOHAYAIBHBIX WIIH
OJM3KUX K TMEPBOHAYAJIBbHBIM CBOMCTB M BHEIIHUX MPU3HAKOB JOKYMEHTOB,
MOABEPIIINXCS] TOBPEXKACHUIO WIN Pa3pyLIECHUIO.

Komrmieke Mep o opraHuzaivu XpaHeHus, peyCcMaTpUBAIOIIUN CO31aHIE
MaTepUaIbHO-TEXHUYECKOW 0a3bl XpaHEHHUs JTOKYMEHTOB (31aHHE W TMOMEIICHUS
XPaHWIHII, CPEJCTBAa XpaHEHHUs JOKYMEHTOB, CPEJCTBAa OXpaHbl U OE€30MACHOCTH
XpAaHEHUs, CPEICTBA KIMMATHYECKOTO KOHTPOJIA, CpEICTBAa KOMHUPOBAHUS U
BOCCTaHOBJICHHSI IOBPEKIECHHBIX JOKYMEHTOB U T.II.).

Komreke Mep 1o co3naHuio U COOJIOJIEHHWI0O HOPMATHBHBIX YCIOBUH
XpaHEHUsT JOKYMEHTOB (TeMIepaTypHO-BIaKHOCTHBIN, CBETOBOW, CaHUTAPHO-
TUTUEHUYECKHI, OXPAHHBIN PEKUMBbI XPaHEHUS).

Komrieke Mep 1o COXpaHHOCTH JOKYMEHTOB M KOHTPOJIb MX (PH3NYIECKOTO
COCTOSIHUSI IPU TOCTYTJICHUHU JOKYMEHTOB B apXUB, IPU UX XPAHEHUU U TEpeaaye
JIOKYMEHTOB Ha IMIOCTOSIHHOE XpaHEHHE. Y4eT chneuu(uk BUIOBOIO COCTaBa
JIOKYMEHTOB, XapaKTEPHOIO JIJIsi KOHKPETHOTO apXMBa.

OcHoBHas nureparypa — 1, 2.
HononnurenbHas nureparypa — 9,11,15,16, 18, 21, 28
Nurepuer-pecypc: http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/;
http://e-college.ru/education/lib/abc.html; http://profiz.ru/st/; http://www.edu.ru/;
http:// www.rsl.ru/; http://elibrary.ru/defaultx.asp; http:/nbmgu.ru/;

http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.
®opmupyembie komnerenunn: OK-6, OK-7, OIIK-1, OIIK-2, ITK-7, TIK-8.
Oo6pazoBarenbubie pe3ynbratel: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.

12. ApxuBoxpanunuina. TpeOoBaHus K 31aHUSAM M IOMELIEHUAM apXuBa.
ObOopynoBanue apXMBOXPAHUJIMIIL.

Bunapl 3maHuil U1 XpaHEHHs] JTOKYMEHTOB: CIIEHMAIBHO IOCTPOECHHBIE,
3MaHUd  MPUCTIOCOOJIEHHBbIE, OTIENbHbIE TOMEIIEHUs B 3JaHUU. BbicoTa
apXuBOXpaHWINIA. M301MpoBaHHE, OTHECTOMKOCTh, CTPOUTENIBHBIE MATEPUAIIBI,
nokapHasi 0€30MacHOCTb, €CTECTBEHHAss M  HCKYCCTBEHHAasi  BEHTHIISAIMS.
TpebGoBanus Kk cucTeMam KOHAUIIMOHUPOBAHUS BO3/IyXa.

TpeGoBaHus K MNPUCTIOCOOTICHHOMY IOMEIICHUIO apXuBa. OKCIEPTH3a
MPUTOJIHOCTA TOMEIICHHS JJI1 pa3MElleHus B HEM apxuBa (OTHECTOWMKOCTD,
JNOJITOBEYHOCTh, IIPOYHOCTh  KOHCTPYKLHMHM, TEXHUYECKAs  YKPEIUIEHHOCTb,
COCTOSIHUE TOMEIICHUS, HAJUYUE OTOMUTEIbHBIX M BEHTWISIIMOHHBIX CHCTEM).
AKT IO UTOraM 3KCIEpPTU3bl MPUTOAHOCTH NOMEUIECHUS Ul Pa3MEIICHUS B HEM
apXuBa.

VYuer nuHamuku JIBHKeHUs jaesl. OCOOCHHOCTH MOMEIIECHUHN Il XpaHCHUS
JOKYMEHTOB OOILEro JEeNONPOU3BOACTBA, TEXHUUECKUX, KOHPUACHIIMAIBHBIX, MO
JUYHOMY COCTABY.

TpebGoBaHus K 000PYAOBAHUIO TOMEIIEHH, B KOTOPBIX pa3MEIIaeTCs apXuB.

OcobenHocT APXUBHBIX CTGHHa}KCﬁ, IIOJIOK, HX Pa3MCPLI. CTaHI/IOHapHLIC
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METaJUIMYECKHE  CTeUTaXKU.  llepenBIKHBIE  METAUIMYECKHE  CTEIUIAXKHU.
BcnoMorarenbHbIe CpeicTBa XpaHeHUs - MeTauTndeckue mkadwul, ceidbl, mradbl-
creluiakn M T.1. Hopmel pacctaHoBkM cremaxked. Hopmbl  paccraHOBKH
000OpyZOBaHUSI C BBIIBIDKHBIMA YaCTSAMH (SIIIUKAMHU, CEKIUSAMH, JIBEpIaMu).
[TepBruyHBIC 3alTUTHBIC CPEJCTB XpPaHEHUS OyMa)KHBIX JOKYMEHTOB — KapTOHHBIC
KOPOOKH, MAaIKH.

Crenmnaxku Uisi XpaHEHUs JTOKYMEHTOB Oojbinoro ¢opmara. CTemmaxu c
TOPU30HTAIBHBIM  TOJABECHBIM  XpaHeHHeM. CTellaXu ¢  BEPTUKAIbHBIM
MOJIBECHBIM XPAHEHHUEM.

Tonorpadguposanre. OCOOEHHOCTHM HyMEpalMK CTeJUIaxeHd, MKados,
noJioK. OCOOEHHOCTH MOCTEIJIAKHBIX TOMOTpahUuecKrX yKa3aTele.

OcHoBHas nuteparypa — 1, 2.
JononnuTtenbHas nureparypa — 9,11,15,16, 18, 21, 27
Wnrepnet-pecypc: http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/;
http://e-college.ru/education/lib/abc.html; http://profiz.ru/st/; http://www.edu.ru/;
http:// www.rsl.ru/; http://elibrary.ru/defaultx.asp; http:/nbmgu.ru/;

http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.
®opmupyembie komnereHuuu: OK-6, OK-7, OIIK-1, OIIK-2, I1K-7, ITK-8.
O6pa3zoBarenbHbie pe3yabrarsl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.

13. Peskumbl XpaHeHUsI JOKYMEHTOB.

CeeroBoil pexxuM. OrpaHUyYEHHBIE WM TEXHOJOTHYECKH HEO0OXOIUMBbIE
YPOBHM  OCBellleHUA. EcTecTBEHHOE  OCBEIIEHHWE B apXUMBOXPAHWIMILAX.
Oco0OeHHOCTH ~ XpaHEHHMsI JOKYMEHTOB TIIPH  €CTECTBEHHOM  OCBEILECHUHU.
HckycCTBEHHOE OCBEIIEHHE apXWBOXpaHWIHIIAX. TpeOoBaHUS K CBETUIILHUKAM.
YPpOBEHB OCBENIEHHOCTH.

TeMriepaTypHO-BIa>KHOCTHBIN PEXUM. ['panu1el TEMIIEpaTypHO-
BJIQXHOCTHOTO pE&XHUMa i1 OyMaKHbIX JIOKYMEHTOB, /JIsi JOKYMEHTOB Ha
MAarHATHBIX JICHTaX W JUCKOBBIX HOCUTEISAX. MeponpuaTrus mo ONTHMHU3ALUHU
KJIIMMAaTUYECKUX YyclIoBUU. KOHTpOIbHO-U3MEpUTENbHBIE TPUOOPHI (TEPMOMETPHI,
HICUXPOMETPbI, TUTPOMETPHI).

CaHHUTapHO-TUTMEHUYECKUN  pexXuM.  Meponpusatus,  HUCKIYarolue
BO3MOKHOCTb IOSIBJICHUS IUIECEHU, HACEKOMBIX, IPbI3YHOB, IbUIM. OCOOEHHOCTH
NPOBEJICHUS  CHUCTEMaTUYeCKOW  BIaXHOW  yOopku. BoaHble  pacTBOpHI
aHTUCENTUKOB. Jle3nH(DeKIuu u Ae3NHCEKIINN ITOMEIIEHUH.

OxpaHHbI pexxuM. TexHuueckue cpeacTna 3aiuThl. OpraHu3anus CUCTEMBbI
oxpanbl, curHaimu3anuu. CoOnoieHne Mep MPOIMYCKHOTO pPEeXHUMa, MOpsaKa
JOCTyIIa B XPaHWIHILE, OIEYATHIBAHUE IOMEIICHUM. JlomoJHUTENbHAS 3amuTa
apXMBOXPAHWIHIL: METALUINYECKUE PELIETKH, IPOYHBIE 3aMKH.

[IpoTuBOIIOKAPHBII PEXKUM. Cpencrsa II0XKapOTYLICHHUS.
MHoOroBapuaHTHBIE CPEACTBA MTOKAPOTYLLIEHHUS.

Obecnedyenne PU3NKO-XUMUYECKON COXPAaHHOCTHU TOKYMEHTOB.

OcHoBHas nuteparypa — 1, 2.
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JononnutenbHas aureparypa — 9,11,15,16, 18, 21, 26.
Wnrepnet-pecypc: http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/;
http://e-college.ru/education/lib/abc.html; http://profiz.ru/st/; http://www.edu.ru/;
http:// www.rsl.ru/; http://elibrary.ru/defaultx.asp; http:/nbmgu.ru/;

http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.
®opmupyembie komnereHuuu: OK-6, OK-7, OIIK-1, OIIK-2, I1K-7, ITK-8.
O6pa3zoBarenbHbie pe3yabrarsl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.

14. Y4eT 10KYMEHTOB B apXHBe.

OO6mue TpeboBaHMs K y4eTy JOKYMEHTOB. [IpuHIUIIBI yyeTa TOKYMEHTOB B
apxuBe. ApxuBHbli mudp. EguHuner yuera. ApxuBHBIM (OHJI, apXuUBHAS
KOJUICKITUS, €AMHUIIA XPAaHEHUS.

Cuctema ydeTHBIX JOKYMEHTOB apxuBa. KHura yuera mHOCTYIUICHUS U
BBIOBITHS T0KyMeHTOB. Crincok ¢onaoB. Jluct ¢ponna. Onuck nen. Peectp omnuceit.
[Tacmopt apxuBoxpanunuima. Onucek o0cobo 1eHHbIX Jen. Kaura yuera
MOCTYIJIEHUSI U BBIOBITUS cTpaxoBoro ¢poHaa u ¢ponaa nojap3oanus. Jemno pouaa.
Jlucr-3aBeputens aena. [lopsaok BeneHHs] OCHOBHBIX YUYETHBIX JOKYMEHTOB. YUeT
JIeJT U TOKyMEHTOB, HAXOASAIIMXCA Ha IEO3UTapHOM XpaHeHUU. Benenue ydyeTHbIx
0a3 JaHHBIX.

OcHoBHas nutepatypa — 1, 2.
JononnutenbHas nureparypa — 9,11,15,16, 18, 21, 28
Wnrepnet-pecypc: http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/;
http://e-college.ru/education/lib/abc.html; http://profiz.ru/sr/; http://www.edu.ru/;
http:// www.rsl.ru/; http://elibrary.ru/defaultx.asp; http:/nbmgu.ru/;

http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.
®opmupyemsbie komnerenunn: OK-6, OK-7, OIIK-1, OIIK-2, [1K-7, TIK-8.
O6pa3zoBarenbHbie pe3yabtarsl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.

15. Hay4yHo-CrIpaBOYHBI annapar K J0KyMEeHTaM apXuBa.

Cucrema HayuHo-crpaBouHoro amnmapara (CHCA). CoctaB CHCA apxuBoB
opranuzaiuu. IneMenTel CHCA apxuBa opranuzaium.

Onucu aen, gokymeHToB. CocTaB onucu Jell, JOKyMEHTOB. OmnucarenabHast
ctaThs onucH. CIpaBOYHBIN anmapaTr ONUCH.

Karanorun. Cucrema kartanoroB apxuBa. Karamoruzanusi JIOKYMEHTOB.
Cucremarnueckue kartajgoru. lMennele kartamoru. KaTanokHble KapTOUKH.
Benenue xarasnora.

BenoMcTBeHHbIE KapTOTEKW. Pa3sHOBUAHOCTM KAapTOTEK OpraHU3ALMH.
Vkazarenu. PasznoBunmnoctu, ¢opma crpykrypa ykazareneil. O0630psl. O630p
¢onna. Temarnueckuit o030p. IlpusHaku mnoctpoenus o03opa. Mcropuueckas
cnpaBka. Pa3zmensl wucTOpUYecKoll cmpaBku: ucTopus (poHao0OpazoBaTens,
ucrtopus (oHAA, XAPAKTEPUCTUKA JOKYMEHTOB (oHAa. ABTOMATU3MPOBAHHBIN
HAy4YHO-CIPABOYHBIN anmapar apxusa.

OcHoBHas nqutepatypa — 1, 2.
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JlononnutenbHas nureparypa — 9,11,15,16, 18, 21, 28

WNuTepHeT-pecypc: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/;

http://e-college.ru/education/lib/abc.html; http://profiz.ru/st/; http://www.edu.ru/;
http:// www.rsl.ru/; http://elibrary.ru/defaultx.asp; http:/nbmgu.ru/;

http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.
®opmupyembie komnereHuuu: OK-6, OK-7, OIIK-1, OIIK-2, I1K-7, ITK-8.
O6pa3zoBarenbHbie pe3yabrarsl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.

16. Ucnosib30BaHUE TOKYMEHTOB apXUBa

[lonATHE HMCIOJIB30BaHMS JOKYMEHTOB apxuBa. Ilopsook Bbloaum Aen w3
xpanuiunl. KHura BbIaud TOKYMEHTOB, el paOOTHHUKaM opraHuzanuu. Kuura
BBIJIAUU JIeJT B YMTAIbHBIN 3a7. KHura BbIaum 7€ BO BPEMEHHOE IMOJIh30BaHUE
JPYTUM OPTaHU3AIUSIM.

HcnonHeHue 3ampocoB TrpaxkJaH M OpraHU3aluil COLMAIbHO-IPABOBOTO
xapaktepa. Pabora uwTanbHOro 3ama apxuBa. Bbigaua gen BO BpeMEHHOE
noib3oBanue.  Mcmonb3oBaHHWE ~ JIOKYMEHTOB  apXuMBa  MpU  IMOJTOTOBKE
MH(QOPMAIIMOHHBIX MEPOINPHUATHI, B CpEICTBaX MaccoBol wuHMOpMaUM U
MyOJIMKAIIMOHHOW  JICSITEIBHOCTU. YYeT WCIOJIb30BaHUs Jied U JIOKYMEHTOB
apXuBa.

OcHoBHas nutepatypa — 1, 2.
JononnutenbHas nureparypa — 9,11,15,16, 18, 21, 28
Wnrepnet-pecypc: http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/;
http://e-college.ru/education/lib/abc.html; http://profiz.ru/sr/; http://www.edu.ru/;
http:// www.rsl.ru/; http://elibrary.ru/defaultx.asp; http:/nbmgu.ru/;

http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.
®opmupyemsbie komnerenunn: OK-6, OK-7, OIIK-1, OIIK-2, [1K-7, TIK-8.
O6pa3zoBarenbHbie pe3yabtarsl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.

17. KoMmmieKTOBaHHE U y4YeT JJIeKTPOHHbIX APXMBHBIX JOKYMEHTOB
B apXMBaX OPraHu3amuil.

3aKOHOAATENbHBIE U MHBIE HOPMATUBHO-IIPABOBBIE AKThl U METOOUYECKHE
JOKYMEeHThl B cdepe wuHbOpMAIMK, JAOKYMEHTAlMM ¢ AapXUBHOTO Jiefa.
Opranuzanusi  KOMIUIEKTOBAHHMSI  apXWBa  AJIEKTPOHHBIMU apXUBHBIMU
nokymeHTamu. OOI11e MOJI0KEHUS, TEPMUHBI U OTIPEICIICHHUS.

TexHuyeckre acrekTbl MpUeMa 3SJIEKTPOHHBIX JOKYMEHTOB B apXWUB
OpraHu3allid, ONepary ydera, oToopa, o0ecredeHus COXPaHHOCTH U XPaHCHWS,
KOHBEPTUPOBaHUS B HOBbIE (GopMarbl. VICTOUHWKH KOMIUIEKTOBAaHUS apXuUBa
ANIEKTPOHHBIMU APXUBHBIMU JTOKyMeHTaMHU. OCOOEHHOCTH 3KCHEPTHU3bl LIEHHOCTH
ANEKTPOHHBIX JIOKYMEHTOB.

[lopsnoxk mnpuema apXMBHBIX JJIEKTPOHHBIX JOKYMEHTOB. OJIEKTPOHHOE
neno. CTpyKTypa 3JIEKTPOHHOIO JeNa.

Opranuzanusi yd4era OJJEKTPOHHBIX apXMBHBIX JIOKyMEHTOB. OOuue
TpeOOBaHMS K OpraHU3alMM M TMPOBEJCHUIO Y4eTa DJIEKTPOHHBIX apXHBHBIX
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nokymMeHToB. CUCTEMa yYETHBIX JTOKYMEHTOB apXuBa /I y4eTa dSJIECKTPOHHBIX
nokymeHToB. Dukcanusi yYETHBIX JaHHBIX OO0 DJJICKTPOHHBIX JOKYMEHTaX.
VYyeTHble AOKYMEHTBHI: KHHIa ydeTa MOCTYIUICHHUSI DSJIEKTPOHHBIX HOCHUTENEH
(MHBEHTapHAas KHHWra B Mpelesiax apXUBOXPAHWIIWINA); KHUTA YyuyeTa E€IUHHII
XpaHEHUs 3JEKTPOHHBIX JIOKYMEHTOB (JICKTPOHHBIX J€JT); CIHUCOK (DOHOB; JUCT
(dboHIa; TUCT yuyeTa JIEKTPOHHBIX TOKYMEHTOB (DOHJIA; OMUCHU AJEKTPOHHBIX JE;
peecTp omuced. Y4eT TMOCTYIUICHUS U BBIOBITUS DJEKTPOHHBIX apPXWBHBIX
nokyMeHToB. [lepenaua 371eKTpOHHBIX JIe]l B apXUB OpPraHU3alliH.

OcHoBHas nutepatypa — 1, 2.

JononnutenbHas nureparypa — 9,11,15,16, 18, 21, 28

Wnrepnet-pecypc: http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/;
http://e-college.ru/education/lib/abc.html; http://profiz.ru/st/; http://www.edu.ru/;
http:// www.rsl.ru/; http://elibrary.ru/defaultx.asp; http:/nbmgu.ru/;

http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.
http://e-college.ru/education/lib/abc.html.

®opmupyembie komnerenunu: OK-6, OK-7, OIIK-1, OIIK-2, I1K-7, T1K-8.
O6pa3zoBarenbHbie pe3yabtarsl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.

18. ApxuBHOe XpaHeHHe IJIEKTPOHHBIX IOKYMECHTOB

Opraauzanysi  XpaHEHHs  DJJEKTPOHHBIX  APXUBHBIX  JIOKYMEHTOB.
ObecnieueHre COXPAHHOCTU DJIEKTPOHHBIX APXMUBHBIX JOKYMEHTOB. JIOKajIbHBIM
HOPMATUBHBIA  aKT, ONPEACIAIOLIUN MOPSAOK XPAaHEHUS DJIEKTPOHHBIX
JOKYMEHTOB.

OOs3aTenbHbIE YCIOBHSI apXUBHOTO XPAHEHUS 3JEKTPOHHBIX JOKYMEHTOB.
Oxpannbiii pexxuM. Mepornpusatus 1Mo MHGOPMAIMOHHON 0€30MacHOCTH: 3alluTa
DNEKTPOHHBIX JOKYMEHTOB OT BO3JEUCTBUS BPEIOHOCHBIX KOMIIBIOTEPHBIX
nporpaMm  («BHPYCOB» W T.I.), 3alIUTy D3JEKTPOHHBIX JOKYMEHTOB OT
HECAHKIMOHUPOBAHHOTO J0CTyna K HHM. ONTHManbHbIE YCIOBUS XPaHECHMS
ANEKTPOHHBIX IOKYMEHTOB.

[IpoTuBOmOXKApHBIA  pEXUM.  TeMmepaTypHO-BIQKHOCTHBIM  PEXKUM.
AKKIIMMaTU3alMs dJIEKTPOHHbIX Hocutenend. CpetoBoil pexuM. CaHHUTapHO-
TUTUEHUYECKUI PEXUM. OKCIUTyaTalMOHHBIN pexuM. CpencrBa  XpaHEHUs
ANIEKTPOHHBIX JOKYMEHTOB. OOmue TpeOOBaHMS K Pa3MEHICHUIO SJIEKTPOHHBIX
APXUBHBIX JIOKYMEHTOB.

[IpoBepka Hanmuuusl DSJICKTPOHHBIX AapXUBHBIX JTOKYMEHTOB. IIpoBepka
(bU3NYECKOT0 ¥ TEXHUUECKOTO COCTOSIHUS 3JIEKTPOHHBIX apXUBHBIX JTOKYMEHTOB.

CrneumanvHas (Qusudeckas W TEXHHYECKas o0paboTKa dSIEKTPOHHBIX
apXUBHBIX JTOKYMEHTOB. OCHOBHBIE U paboyMe BSK3EMIUIIPbl HOCUTENEH
ANEKTPOHHBIX APXUBHBIX JOKYMEHTOB, CO3JAaHHE JOMOJHUTEIBHBIX pPadOYnx
AK3EMIUISIPOB U PE3EPBHBIX AK3EMILISIPOB (CTPAXOBbIX, MOJIb30BATEIbCKHX ).

Pasmemenne  JJIEKTPOHHBIX ~ JTOKYMEHTOB B apXMBOXPAaHWJIMUIIE.
O6opynoBaHue apXWBOXPAHWIUL] [UIsl XPAHEHHS BJIEKTPOHHBIX JOKYMEHTOB.
[IpoBepka Gpu3HUECKOro U TEXHUYECKOTO COCTOSIHUS DJIEKTPOHHBIX HOCUTETIEH.
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Opranuzanusi HCTHOJIB30BAHMS DJICKTPOHHBIX APXHMBHBIX JIOKYMEHTOB.
Briada seKTpOHHBIX apXUBHBIX IOKYMEHTOB U3 apXHBOXPAHUIIHIIA.
OcHoBHas nuteparypa — 1, 2.
JononnurenbHas nureparypa — 9,11,15,16, 18, 21, 28
Nurepuer-pecypc: http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/;
http://e-college.ru/education/lib/abc.html; http://profiz.ru/st/; http://www.edu.ru/;
http:// www.rsl.ru/; http://elibrary.ru/defaultx.asp; http:/nbmgu.ru/;

http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.
®opmupyemsbie komneteHuuu: OK-6, OK-7, OIIK-1, OIIK-2, I1K-7, TTK-8.
O6pa3zoBarenbHbIC pe3ynabrarsl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.

19. Opranun3anus padéoThl apxuBa

Coznmanue apxuBa opranm3aiuu. [lojokeHne 00 apxuBe OpraHHU3aIuy.
JIOJKHOCTHBIE — 00sI3aHHOCTM ~ pabOOTHUKOB  apxuBa. OCHOBHBIE — 3a/a4d
apxuBapuyca, OyHKIHOHAIbHBICE OOsS3aHHOCTH apxuBapuyca. IloBEIIICHHE
KBaIM(PUKALUU PAOOTHUKOB apXUBa.

[TnanupoBanmre pabOTHI M OTYCTHOCTh apxuBa. [lmaH-rpaduk mpuema men B
apxuB. KOHTpOJIb 3a COCTOSSHHEM XpaHEHHUs TOKYMEHTOB W WX OpraHU3aluci B
JETOTPON3BOICTBE CTPYKTYPHBIX MOIpa3/IeICHUH.

[Ipuem-niepenaya JOKYMEHTOB MPU CMEHE pyKoBoauTenst apxusa. [lopsmox
npueMa-rnepesaun JIOKyMEHTOB TpU peopraHu3anuu opranusainuu. KoHTpousb
paboThI apxuBa.

OcHoBHas nuteparypa — 1, 2.
JononHuTtenbHas nureparypa — 9,11,15,16, 18, 21, 28
Nurepnet-pecypc: http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/;
http://e-college.ru/education/lib/abc.html; http://profiz.ru/st/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http:/nbmgu.ru/;

http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.
®opmupyembie komnereHuuu: OK-6, OK-7, OIIK-1, OIIK-2, I1K-7, ITK-8.
O6pa3zoBarenbHbie pe3yabrarsl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
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5. Ilepeyenb yueOHO-METOAMYECKOT0 00ecniedeHUs 1JIsl CAMOCTOSITEIbHOI
padoTHI 00y4aIOUIUXCH MO TUCIHUIJINHE

Tema 1. Homenkiartypa aed.

CopepxaHue caMOCTOSITENIbHOM paboThl: JlaliTe KpaTKyl0 XapaKTepUCTUKY
HOMEHKJIATyphl JieNl opraHuzanuu. OxapakTepu3yuTe OCHOBHBIE HOPMAaTHUBHO-
MIPAaBOBbIC KMCTOYHHUKU TOJOKEHUE OPraHU3aIllMOHHO-TIPABOBBIX JIOKYMEHTOB.
CocTaBbTe HOMEHKJIATYPY JAeJl apXHUBa OpraHU3aIuu.

OcHoBHas nutepatypa — 1, 2.
JononnutenbHas nureparypa — 9, 11, 15, 16, 18, 21, 28.
Wnrepnet-pecypc: http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/;
http://e-college.ru/education/lib/abc.html; http://profiz.ru/st/; http://www.edu.ru/;
http:// www.rsl.ru/; http://elibrary.ru/defaultx.asp; http:/nbmgu.ru/;

http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.

®opmupyembie komneteHuuu: OK-6, OK-7, OIIK-1, OIIK-2, [1K-7, T1K-8.
O6pa3zoBarenbHbie pe3yabrarsl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
dopmMbl KOHTPOJISI, OIEHOYHBIE CPEJICTBA: TEKYIIMM KOHTPOJIb: coOeceloBaHUE,
pedepar, KOJJIOKBUYM.

Tema 2. ®opmupoBaHmue aeJl.

CopepxxaHue caMOCTOSTENbHON paboThl: JlaliTe KpaTKyro XapaKTepUCTHKY
dbopmupoBaHUI0 fen opraHu3anuu. OxapakTepu3yHTe OCHOBHBIE HOPMAaTHUBHO-
MIPAaBOBbIE HMCTOYHHUKU MOJOKEHUE OPraHU3alMOHHO-NPABOBBIX JIOKYMEHTOB.
Hanumure pedepar «DopmupoBanue nem.

OcHoBHas nuteparypa — 1, 2.
JononnurenbHas nureparypa — 9, 11, 15, 16, 18, 21, 28
Nurepuer-pecypc: http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/;
http://e-college.ru/education/lib/abc.html; http://profiz.ru/st/; http://www.edu.ru/;
http:// www.rsl.ru/; http://elibrary.ru/defaultx.asp; http://nbmgu.ru/;

http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.

®opmupyemsbie komneteHuuu: OK-6, OK-7, OIIK-1, OIIK-2, I1K-7, TTK-8.
O6pa3zoBarenbHbIe pe3yabrarsl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
dopMbl KOHTPOJIS, OIEHOYHBIE CPEJICTBA: TEKYIIMK KOHTPOJIb: cobeceloBaHUE,
pedepart, KOJJIOKBUYM.

Tema 3. Texyuiee xpaHeHne JOKYMEHTOB.

CopepxaHue CaMOCTOATEIBHON palOThl: OXapaKTepU3yHTE OCHOBHBIC
MPUHITMIBL W TOJOKEHUS M0 TEKYIIEMy XPAaHCHHWIO JIOKYMEHTOB. YKaKHUTE
YCJIOBUSL XpaHEHUS U CLIOCOOBI.

OcHoBHas nuteparypa — 1, 2.

HononnurtenbHas nureparypa—9, 11, 15, 16, 18, 21, 28.

Nurtepuer-pecypc: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/;
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http://e-college.ru/education/lib/abc.html; http://profiz.ru/sr/; http://www.edu.ru/;
http:// www.rsl.ru/; http://elibrary.ru/defaultx.asp; http:/nbmgu.ru/;
http://www.library.spbu.ru/; http:/library.spbstu.ru/ru/.

®opmupyemsie komnerenunn: OK-6, OK-7, OIIK-1, OIIK-2, [1K-7, TIK-8.
O6pa3zoBarenbHbie pe3yabrarsl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
®opMBI KOHTPOJIS, OIICHOYHBIC CPEACTBA: TEKYIIHMH KOHTPOJb: COOCCeIOBaHUE,
pedepar, KOJJIOKBUYM.

Tema 4. IloaroroBKa I0OKYMEHTOB K ¢/Iadye B ApXUB. JKCIEPTH3a IEHHOCTH
JTOKYMEHTOB.

ConeprxaHue caMOCTOSITEIbHOW pabOThI: COCTaBbTE KOHCIEKT 00 OCHOBHBIX
IpaBuiIax MOArOTOBKHM JOKYMEHTOB K ciade B apxuB. OIpenennre cpeHee BpeMs
MOJTOTOBKHU CTaHAAPTU3UPOBAHHBIX IOKYMEHTOB.

OcHoBHas nuteparypa — 1, 2.
JonomuurensHas nureparypa —9, 11, 15, 16, 18, 21, 28.
Nurepuer-pecypc: http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/;
http://e-college.ru/education/lib/abc.html; http://profiz.ru/st/; http://www.edu.ru/;
http:// www.rsl.ru/; http://elibrary.ru/defaultx.asp; http://nbmgu.ru/;

http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.

®opmupyembie komnerenuuu: OK-6, OK-7, OIIK-1, OIIK-2, I1K-7, ITK-8.
O6pa3zoBarenbHbIe pe3yabrarsl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
dopMbl KOHTPOJIS, OIEHOYHBIE CPEJICTBA: TEKYIIMH KOHTPOJIb: cobecenoBaHUE,
pedepar, npe3eHTaIs, KOJJIOKBUYM.

Tema 5. DkcnepTHbIE KOMHCCHH.

ConepkaHue CaMOCTOSTENIbHOW  pabOThl:  COCTaBbTE€ KOHCHEKT 00
AKCIEPTHON KOMUCCHM OpraHU3allMU, HAMUIIUTE TPOTOKOJI 3aCEaHus YKCIIEPTHON
KOMMCCHUU OpTraHu3aluu
OcHoBHas nuteparypa — 1, 2.

JononnurtenbHas nureparypa — 9, 11, 15, 16, 18, 21, 28.
Nurepuer-pecypc: http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/;
http://e-college.ru/education/lib/abc.html; http://profiz.ru/st/; http://www.edu.ru/;
http:// www.rsl.ru/; http://elibrary.ru/defaultx.asp; http:/nbmgu.ru/;

http://www.library.spbu.ru/; http:/library.spbstu.ru/ru/.

®dopmupyemsbie komneteHuuu: OK-6, OK-7, OIIK-1, OIIK-2, I1K-7, TTK-8.
O6pazoBartenbHbie pe3ynbratel: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
@opMbl KOHTPOJISI, OIEHOYHBIE CPENICTBA: TEKYIIMM KOHTPOJIb: coOecelnoBaHUE,
pedepar, npe3eHTanus, KOJJIOKBUYM.

Tema 6. IIpoBenenue 3kCnepTU3bI HEHHOCTH JOKYMEHTOB.
ConepxaHue CamMoOCTOSTEIIbHOW paboThI: pa3paboraiiTe TaOJUIy STaroB
MPOBECHUSI SKCIIEPTU3bI IEGHHOCTH JOKYMEHTOB.
OcHoBHas nqutepatypa — 1, 2.
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JononHuTtenbHas auteparypa—9, 11, 15, 16, 18, 21, 28.
Wnrepnet-pecypc: http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/;
http://e-college.ru/education/lib/abc.html; http://profiz.ru/st/; http://www.edu.ru/;
http:// www.rsl.ru/; http://elibrary.ru/defaultx.asp; http:/nbmgu.ru/;

http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.

®opmupyembie komnereHuuu: OK-6, OK-7, OIIK-1, OIIK-2, I1K-7, ITK-8.
O6pa3zoBarenbHbie pe3yabrarsl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
dopmMbl KOHTPOJISI, OIEHOYHBIE CPEJICTBA: TEKYIIMM KOHTpPOJIb: colOeceloBaHUE,
pedepar, KOJIJIOKBUYM.

Tema 7. Odopmiienue aedt.

Copepxanue  CaMOCTOATENBHOM  paloOTBI:  pa3paboraiiTe  cxemy,
OTPaXAIONIyI0 TOCIEIOBATEIIPHOCTh ATAanmoB O(GOpPMIICHHUS N, COCTaBbTE
koHcrekT «[IpaBumna opopmueHus gem.

OcHoBHas nmureparypa — 1, 2.
JononnurenbHas nureparypa—9, 11, 15, 16, 18, 21, 28.
Nurepuer-pecypc: http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/;
http://e-college.ru/education/lib/abc.html; http://profiz.ru/st/; http://www.edu.ru/;
http:// www.rsl.ru/; http://elibrary.ru/defaultx.asp; http:/nbmgu.ru/;

http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.

®opmupyembie komnetenuuu: OK-6, OK-7, OIIK-1, OIIK-2, ITK-7, TTK-8.
O6pa3zoBarenbHbIe pe3ynabrartel: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
dopMBI KOHTPOJIS, OIEHOYHBIE CPEJICTBA: TEKYIIMH KOHTPOJIb: cobecelnoBaHUE,
pedepart, KOJIJIOKBUYM.

Tema 8. OdopmiieHue 1e/1 MOCTOAHHOI0 CPOKA XPAHEHU S
(KOH(UAEHIINATBHBIX, CEKPETHBIX, 110 JJUYHOMY COCTABY).
CopepxaHue  caMOCTOATENBHOM  paloThl:  pa3paboTaiiTe  cXxemy,
OTpaXarolyl0 MOCIEA0BATENLHOCT 3TAOB OPOPMIIEHUS JI€] MOCTOSIHHOTO CPOKa
XpaHeHHusl, cocTaBbTe KOHCIEKT «lIpaBuia opopmieHust J1eJa MOCTOSIHHOTO CpoKa
XPaHESHUSD.
OcHoBHas nuteparypa — 1, 2.
JononHutenbHas nureparypa — 9, 11, 15, 16, 18, 21, 28.
Wnrepnet-pecypc: http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/;
http://e-college.ru/education/lib/abc.html; http://profiz.ru/sr/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http:/nbmgu.ru/;

http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.

®opmupyembie komnereHuuu: OK-6, OK-7, OIIK-1, OIIK-2, I1K-7, TTK-8.
O6pa3zoBarenbHbie pe3yabtarsl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
dopmMbl KOHTPOJISI, OIEHOYHBIE CPEJCTBA: TEKYIIMM KOHTPOJIb: coOeceloBaHUE,
pedepar, KOJJIOKBUYM, IPE3EHTAIIUS.
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Tema 9. KomniiekroBanue apxusa.

Conepxxanue CaMOCTOATEJIbHOMN paboTHI: uccienynTe yTH
KOMIUIEKTOBAaHUS apXUBHBIX (DOHIOB, COCTaBbTE€ TaONHUIly MOCTYIJICHUH
JOKYMEHTOB B apXHB.

OcHoBHas nureparypa — 1, 2.
JononnurenbHas nureparypa — 9, 11, 15, 16, 18, 21, 28.
Nurepuer-pecypc: http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/;
http://e-college.ru/education/lib/abc.html; http://profiz.ru/st/; http://www.edu.ru/;
http:// www.rsl.ru/; http://elibrary.ru/defaultx.asp; http:/nbmgu.ru/;

http://www.library.spbu.ru/; http:/library.spbstu.ru/ru/.

®opmupyembie komneteHuuu: OK-6, OK-7, OIIK-1, OIIK-2, I1K-7, ITK-8.
O6pa3zoBarenbHbIe pe3yabrarel: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
@DopMBI KOHTPOJISI, OIEHOYHBIE CPEACTBA: TEKYIIMA KOHTPOJIb: COOECeIOBaHME,
pedepar, KOJIJIOKBUYM, TPE3CHTALIUA.

Tema 10. O0ecnieyeHne COXPAHHOCTH APXMBHBIX JOKYMEHTOB.
CopepxaHue caMOCTOSITeNIbHOM paboThl: HanuiuTe pedepar «OdecrieueHue
COXPaHHOCTH apXUBHBIX JOKYMEHTOBY
OcHoBHas nuteparypa — 1, 2.
JononnurtenbHas nureparypa — 9, 11, 15, 16, 18, 21, 28.
Nurepuer-pecypc: http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/;
http://e-college.ru/education/lib/abc.html; http://profiz.ru/sr/; http://www.edu.ru/;
http:// www.rsl.ru/; http://elibrary.ru/defaultx.asp; http:/nbmgu.ru/;

http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.

®opmupyemsie komrerenuun: OK-6, OK-7, OIIK-1, OIIK-2, TTK-7, ITK-8.
O6pa3zoBarenbHbie pe3yabtarsl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
DopMBI KOHTPOJISI, OIEHOYHBIE CPEACTBA: TEKYIIMA KOHTPOJIb: COOECeIOBaHME,
pedepar, KOJIJIOKBUYM.

Tema 11. ApxuBoxpanujnma. TpeOoBaHUA K 3JaHUAM M MOMEIEHUSIM
apxuBa. O0opy1oBaHue apXUBOXPAHWIHIIL.

Copepxanue camMoCTOSTENbHOM paboThl: cocTaBbTe TadIMUIYy «TpeboBaHus
K 37JaHUSM U TOMeIlIeHusM apxuBa». Crenaiite (OTOMOHTaXX 00O0pYIOBaHUS
apXHBOXPAHUJIHIL.
OcHoBHas nuteparypa — 1, 2.
JononuurenbHas auteparypa—9, 11, 15, 16, 18, 21, 28.
Nurepuer-pecypc: http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/;
http://e-college.ru/education/lib/abc.html; http://profiz.ru/st/; http://www.edu.ru/;
http:// www.rsl.ru/; http://elibrary.ru/defaultx.asp; http://nbmgu.ru/;

http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.
®opmupyembie komnetenuuu: OK-6, OK-7, OIIK-1, OIIK-2, I1K-7, TTK-8.
O6pa3zoBarenbHbIe pe3yabrarsl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
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http://students.rfei.ru/a/students/library.jspx

@opMBl KOHTPOJIS, OLIEHOYHBIE CPEJCTBA: TEKYIIHH KOHTPOJb: cobOecenoBaHUE,
pedepat, KOJJIOKBUYM, TIPE3CHTAITHS, TOKIIA].

Tema 12. PeskuMbl XpaHeHUs JOKYMEHTOB.
ConepkaHue CaMOCTOATENIbHOM palbOThl: COCTaBbTE KOHCHEKT «PexuMbl
XPaHEHHUsI TOKYMEHTOBY.
OcHoBHas nuteparypa — 1, 2.
HononnurtenbHas nureparypa—9, 11, 15, 16, 18, 21, 28.
Nurepuer-pecypc: http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/;
http://e-college.ru/education/lib/abc.html; http://profiz.ru/st/; http://www.edu.ru/;
http:// www.rsl.ru/; http://elibrary.ru/defaultx.asp; http:/nbmgu.ru/;

http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.

®opmupyembie komnerenunn: OK-6, OK-7, OIIK-1, OIIK-2, ITK-7, TIK-8.
Oo6pazoBatenbHble pe3ynbrathl: 3-1, 3-3, 3-4, V-2, B-1, B-2.

DopMBI KOHTPOJISI, OIEHOYHBIE CPEACTBA: TEKYIIMA KOHTPOJIb: COOECeIOBaHME,
pedepar, KOJIJIOKBUYM.

Tema 13. Yyer 10KyMEHTOB B apXuBe.
CopepxaHue CaMOCTOSITENIbBHOW paboThl: cocTaBbTe pedepar «Yuer
JOKYMEHTOB B apXUBE.
OcHoBHas nuteparypa — 1, 2.
HononnurtenbHas aureparypa—9, 11, 15, 16, 18, 21, 28.
Wnrepnet-pecypc: http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/;
http://e-college.ru/education/lib/abc.html; http://profiz.ru/sr/; http://www.edu.ru/;
http://www.rsl.ru/; http://elibrary.ru/defaultx.asp; http:/nbmgu.ru/;

http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.

®opmupyembie komnerenuuu: OK-6, OK-7, OIIK-1, OIIK-2, I1K-7, T1K-8.
O6pa3zoBarenbHbie pe3yabtatsl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
dopmMbl KOHTPOJISI, OIEHOYHBIE CPEJCTBA: TEKYIIMM KOHTPOJIb: coOeceloBaHUE,
pedepar, KOJIJIOKBUYM.

Tema 14. KomiiekToOBaHUE U Y4eT 3JIEKTPOHHBIX APXHUBHBIX JOKYMEHTOB B
apXuBax OpraHu3alMi.

CopepxaHue CaMOCTOSITENIbHON pPabOThI: COCTAaBbTE TEPMUHOJIOTHYECCKUIN
cioBapb Ha TeMy «KOMIUIEKTOBaHUE U YUYET AJIEKTPOHHBIX apXUBHBIX JOKYMEHTOB
B ApXMBAX OPraHU3ALUI.

OcHoBHas nureparypa — 1, 2.

JononnurenbHas nureparypa — 9, 11, 15, 16, 18, 21, 28.
Nurepuer-pecypc: http://students.rfei.ru/a/students/library.jspx;
http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/;
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http://e-college.ru/education/lib/abc.html; http://profiz.ru/sr/; http://www.edu.ru/;
http:// www.rsl.ru/; http://elibrary.ru/defaultx.asp; http:/nbmgu.ru/;
http://www.library.spbu.ru/; http:/library.spbstu.ru/ru/.

®opmupyemsie komnerenunn: OK-6, OK-7, OIIK-1, OIIK-2, [1K-7, TIK-8.
O6pa3zoBarenbHbie pe3yabrarsl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
®opMbl  KOHTPOJIS, OIICHOYHBIC CPEJICTBA: TEKYIIUH KOHTPOJL: colOeceoBaHue,
pedepar, KOJJIOKBUYM, ITPE3CHTALIHS.

Tema 15. ApxuBHO€e XpaHeHHe JJIEKTPOHHBIX IOKYMEHTOB.
ConepxkaHue caMOCTOSITEILHON pabOThI: COCTAaBbTE KOHCHIEKT «APXHUBHOE
XPaHEHUE AJICKTPOHHBIX JIOKYMEHTOB.
OcHoBHas nuteparypa — 1, 2.
JononHuTtenbHas aureparypa—9, 11, 15, 16, 18, 21, 28.
Wurepnet-pecypc: http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/;
http://e-college.ru/education/lib/abc.html; http://profiz.ru/st/; http://www.edu.ru/;
http:// www.rsl.ru/; http://elibrary.ru/defaultx.asp; http:/nbmgu.ru/;

http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.

®opmupyembie komnereHuuu: OK-6, OK-7, OIIK-1, OIIK-2, I1K-7, ITK-8.
O6pa3zoBarenbHbie pe3yabrarsl: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
dopmMbl KOHTPOJISI, OIEHOYHBIE CPEJICTBA: TEKYIIMM KOHTPOJIb: colOeceloBaHUE,
pedepar, KOJIJIOKBUYM.

Tema 16. Opranusanusi padoTbl AapXUBA OPraHU3AIUM.
Copepxanue CcaMOCTOATENBHON  paboThl: cobepute TOPTHOINO €
JIOKAJTHbHBIMA HOPMATUBHBIMHU aKTaMU OPTaHU3AINH 110 paboTe B apXuBe.
OcHoBHas nureparypa — 1, 2.
JononnurensHas nureparypa—9, 11, 15, 16, 18, 21, 28.
Nurepuer-pecypc: http://students.rfei.ru/a/students/library.jspx;

http://pravo.gov.ru/; http://www.consultant.ru/; http://www.edou.ru/;
http://e-college.ru/education/lib/abc.html; http://profiz.ru/st/; http://www.edu.ru/;
http:// www.rsl.ru/; http://elibrary.ru/defaultx.asp; http:/nbmgu.ru/;

http://www.library.spbu.ru/; http://library.spbstu.ru/ru/.

®opmupyembie komnetenuuu: OK-6, OK-7, OIIK-1, OIIK-2, I1K-7, TTK-8.
O6pa3zoBarenbHbIe pe3yabrarel: 3-1, 3-2, 3-3, 3-4, V-1, V-2, B-1, B-2, B-3.
dopMBI KOHTPOJIS, OIEHOYHBIC CPEJICTBA: TEKYIIMH KOHTPOJIb: cobeceloBaHUE,
pedepart, KOJJIOKBUYM.
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6. ®oH/ OLIEHOYHBIX CPEACTB VIl POBeIeHNUS MPOMEKYTOUYHOM ATTeCTAlNH
0o0y4yaroumuxcsi Mo JMCHUIJINHE.

Cwm. IIpunoxenue Nel k paboueil nporpamme.
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7. IlepeyeHb OCHOBHOI U IOMOJHUTEIbHOI JUTEPATYPbl, HEOOXOAUMOM 1JIA
OCBOEHMS TUCIUILINHBI.

OcHoBHas1 1UTEpPaTypa
1. ApXxMBHOE XpaHEHUE JOKYMEHTOB: Y4€OHHUK [DIEKTPOHHBIN pecypc]|. —
Kypck, Pernonansnerit hnHancoBo-3k0oHOMUYECKni nHC-T, 2014, — 103 c.
2. ApXuBHO€ XpaHEHUE JOKYMEHTOB: MPAKTUKYM [DIEKTPOHHBIN pecypc]. —
Kypck: Pernonanbuelil pruHaHcoBO-3KOHOMHYECKUN UHC-T, 2014. — 146 c.

JlonoJIHMTeIbHAS JIUTEepaTypa

1. Koncrurynus P® (npunsita BceHapoJIHbIM roysiocoBanuem 12.12.1993) //
CIIC «KouncynprantlLitrocy.

2. I'paxnanckuii kojekc Poccuiickoit ®enepanum (4acTh IepBas) OT
30.11.1994 Ne 51-®3 // CIIC «Koncynbrantllnrocy.

3. Konekc Poccuiickoii denepanuun 00 aIMUHHUCTPATUBHBIX
npaBoHapymeHusx ot 30.12.2001 Ne 195-®3 // CIIC «Koncynbsrantl Irocy.

4. TpynoBoii KOJICKC Poccwuiickoi Ddenepanuu // CIIC
«Koncynsrantllmroc»

5. Yronosusiii kogekc Poccuiickoit @enepanuu ot 13.06.1996 Ne 63-D3 //
CIIC «Koncynprantllnrocy.

6. denepanbHblil 3akoH «O0 mHbOpMaUU, UHYOPMAIIMOHHBIX TEXHOJOTHUSIX
1 o 3amute uHpopmarmm» ot 27.07.2006 r. Ne 149-D3 (¢ pen. ot 2 uronsg 2013 r.) //
CIIC «KoncynbranTl Irocy.

7. ®denepanbhblii 3aKOH OT 22 okTsA0ps 2004 1. No 125-d3 «O6 apxuBHOM
nene B Poccuiickoit denepanun» (¢ uamMmenenusimu Ha 28 Hosiops 2015 r.) // CIIC
«KoncynbrantlLirocy.

8. VYka3 Ilpesunenta P® ot 6 mapra 1997 r. Ne 188 «OO6 yTBepxkaeHUH
MEepPEeYHsI CBEACHUI KOHPUIECHIIMATHHOTO XapakTepay (C U3MEHEHUsIMHU Ha 13 uross
2015 r.) // CIIC «Koncynprantllmocy.

9. Vka3 IIpesunenta P® ot 30 HOa0ps 1995 r. Ne 1203 «OO0 yTBepx)aeHUn
MIEPEYHsI CBEJACHHI, OTHECEHHBIX K IOCY/IapCTBEHHOMN TailHE» (C M3BMEHEHUSIMU Ha
28 mas 2015 r.) // CIIC «Koncynbrantlntocy.

10.IToctanoBnenue IlpaButensctBa PP ot 15.06.2009 r. Ne 477 «O0
YTBEPXKICHUM  TPaBWJI  JICJIONPOM3BOJACTBA B (pefiepalbHBIX  OpraHax
ucnonHuTenbHol Baactuy // CIIC «Koncynbrantllmocy.

11.Pacnopsixkenne IlpaButensctBa PO ot 21 mapra 1994 r. Ne 358-p «O
COXpPaHHOCTH  JIOKYMEHTOB [0  JIMYHOMY  COCTaBy  BBICBOOOXK/Ia€MbIX
pabotuukoBy // CIIC «Kouncynbrantllitocy.

12.1Tucemo denepanbHOr0 apXMBHOTO areHTCTBa OT 18 Hosi0ps 2008 . N
2/2062-K «O06 «HbOpMaIMOHHO-CIIPABOYHON CUCTEME apXWBHOW OTpaciu» //
CIIC «KoncynpranTllmrocy.

13.0OcHoBHBIE TpaBWia pabOThl apXMBOB OpraHM3aINi, OI0OpEHHBIE
pemiennem komuierum  PocapxuBa ot 6 ¢despams 2002 r. //  CIIC
«Koncynprantllimrocy.
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http://www.termika.ru/dou/docs/detail.php?ID=1543
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14.1Tpuka3 PocapxuBa ot 19 suBaps 1995 1. Ne 2 «OO0 yTBepKaeHUU
MIPUMEPHOTO TOJOXKEHUSI O TOCTOSHHO JEHUCTBYIOIIEHM 3KCHEPTHOM KOMHCCHUH
yupexeHusi, opranuzanuu, npeanpusatus» // CIIC «Koncyabsrantllmocy.

15.1TocranoBnenne I'occranmapra PO 03.03.2003 r. Ne 65-ct «O npuHATHH
Y BBEJICHUHU B JICMCTBUE TOCYIapCTBEHHOrO cranaapra Poccuiickoit @enepauum» //
CIIC «Koncynprantllntocy // CIIC «KoncynpranTl Imtocy.

16.'OCT 17914-72 «O010KKH A€N JUIMTENbHBIX CPOKOB XpaHeHus. Tursbl,
pazHoBUAHOCTH U TexHudeckue TpedoBanus» // CIIC «Koncynprantllnrocy.

17.TOCT P 6.30-2003 «YHuUPUIIUPOBAHHBIC CHUCTEMBI JOKYMEHTAIIUH.
VYuudunupoBanHas cucreMa OpraHU3alMOHHO-PACTIOPSIUTEIIBHOM
nokyMmeHTanuu. TpeboBanuss K  odopmienuto  jnokymentoB» //  CIIC
«KoncynbrantlLiroc».

18.'OCT P 51511-2001 «ITeuatu ¢ Bocnpou3BeneHnueM I'ocy1apcTBEHHOTO
repOa Poccuiickoit @enepanuu. @opma, pasmepsl U TEXHHUECKUE TpeOOBaHUD //
CIIC «KoncynpranTllmtocy.

19.TOCT 9327-60 «bymara u wuzgenus u3 Oymaru. IlotpebGurenbckue
dbopmatey // CIIC «KoncynprantlLirocy.

20./lemonmpon3BoACTBO U apxuBHOE Aeno. Tepmunsl u onpenenenus. ['OCT
P 51141-98» (ytB. IloctanoBienuem I'occrangapra P® ot 27.02.1998 N 28) //
CIIC «Koncynprantlnrocy.

21.bapuxun A.b. [lenonpou3BoACTBO U JTOKYMEeHT0000poT. IlpakTrueckoe
nocobue. — M.: 3AO «Kuwmxusiii Mmupy, 2008. — 234 c.

22 .KupcanoBa M.B., AkcenoB IO0.M. Kypc penonpousBojactBa. YueOHOE
nocodue. — M.: MTHOPA-M, 2010. — 364 c.

23.Kopuees MWM.K., Ilmenko A.B., Mamypues B.A. VYmnpasienue
nokymeHTamu. Yueonuk M: Undpa-M, 2014. — 300 c.

24 KysuneuoB W.H. Jlemompoun3BoactBo. YueOHO-CIIpaBOYHOE MocoOue. —
M.: U3narenscko-Toprosas kopnopauus «/Jlamkos u K», 2011. — 520 c.

25 Kynses H.H., emymkun A.C., ®abpuunoB A.I'. KondpuaenuunanpHoe
JEJIONPOU3BOACTBO U 3aIUIICHHBIA 3JEKTPOHHBINA TOKYMEHTOO00POT. YUeOHUK —
M.: Jloroc, 2011. — 452 c.

26.Kynses H.H., VYpanos JI.H., ®abpuunoB A.T.
JlokymeHTOBeieHHE: yueOHK. YueOHuk. — M.: Jloroc, 2011. — 348 c.
27.Poroxxun  M.IO. ChnpaBoyHMK TI0O  JI€TONPOM3BOACTBY.—  M.:

FOCTUH®OPM, 2011. — 256 c.
28.YnpauueBa C. VYmpaBieHue JToKyMeHTaMu. beicTpo, 3ddexTuBHO,

ceoumu cuiiamu. Ha mpumepe «1C:JlokymenToo6opora 8» — M.: 1C-ITabmumuHr,
2015.—- 148 c.
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8. Ilepeyennb pecypcoB HHPOPMALMOHHO-TEJIEKOMMYHUKAIIMOHHOMN CeTH
«HTepHeT» (1aj1€e — ceTh «UHTEepHET»), HEOOXOAUMBIX IJIsI OCBOEHHUS
AMCIUIIAHBI.

1. DnexkrponHass 6ubamoTexka PernoHanbHOro (PUHAHCOBO-3KOHOMHUYECKOTO

UHCTHTYTa
http://students.rfei.ru/a/students/library.jspx
2. OdunmanbHbINA MHTEPHET-MOPTAII MIPaBOBOM uH(bOpMaIIH.

['ocynapcTBeHHast cuctema nmpaBoBod HHGOpMAIUU

http://pravo.gov.ru/

3. CnpaBouHo-npaBoBas cucrema «Koncynbrantllmtocy

http://www.consultant.ru/

4. lleHTp KOMMETEHIMU MO BOMPOCAM JOKYMEHTAIIMOHHOTO OOecrhedeHus
yIpaBJICHUS

http://www.edou.ru/

5. bubnuoteka 351eKTpOHHBIX y4eOHbIX KypcoB MUIII

http://e-college.ru/education/lib/abc.html

6. OdunuanbHplii caiiT )xypHaia «Cekperapb-pedepeHT»

http://profiz.ru/st/

7. ®enepanbHblil moptan «Poccuiickoe o0pazoBanue»

http://www.edu.ru/

8. Poccwuiickas ['ocynapctBennas bubnuoreka

http://www.rsl.ru/

9. HayuHas snekTpoHHast OnOauorexa

http://elibrary.ru/defaultx.asp

10. Hayunas Oubamoreka MOCKOBCKOTO T'OCYIapCTBEHHOI'O YHHBEPCHUTETA
uM. M.B.JIomoHOCOBa

http://nbmgu.ru/
11. Hayunass Oubnuoreka CaHKT-ETepOyprcKOro  ToCyJapCTBEHHOTO
YHUBEPCUTETA

http://www.library.spbu.ru/
12. ®yngamenrtanbHas ounonuoreka CIIOITTY
http://library.spbstu.ru/ru/
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9. MeToanueckne yKa3aHus 1 00y4aOIIUXCS M0 OCBOCHUIO JUCHUILIUHbBI

Meroauyeckue ykKazaHusl MO M3YUYCHHIO AUCHUIUIMHBI HPEJICTABIISIIOT COOOM
KOMIUIEKC  PEKOMEHJalMii 1  OOBSICHEHW, TMO3BOJISIONIUX  OakalaBpy
ONTUMAaJIbHBIM 00pa30M OpPraHU30BaTh MPOILIECC U3YUYEHUSI JAHHOW AUCIUILIUHBI.
N3BecTHO, 4YTO B CTPYKType y4eOHOro IulaHa 3HAYUTEIbHOE BPEMs OTBOJUTCS Ha
CaMOCTOSITEJIbHOE HM3y4YeHUE NUCHUIUIMHBIL. B pabouux mnporpammax JUCHUILIUH
pa3MelaeTCsa MPUMEPHOE PACIPENCIICHUE YAaCOB AYyJAUTOPHOW W BHEAYJIUTOPHOM
Harpy3KH I10 Pa3jIuyHbIM T€MaM JAHHOMW JUCIUILINHBI.

JJis yCcrentHoro OCBOEHUsl TUCIUIUIMHBI OaKaiaBp JA0KEH:

1. Ilpocaymats Kypc JIEKUUN 110 JUCUUILIAHE.

2. BBINIOTHUTH BCE 3a/IaHUS, PACCMATPUBAEMBIE HA MPAKTUYECKUX 3aHSITHUSX,
BKJIFOYasl PELICHUE 3a/1a4.

3. BeINoJHUTH BCE JOMAITHUE 3a/1aHUs, TOJTy4YaeMble OT IPErnoiaBaTesl.

4. PemnuTh BC€ MNPUMEpPHbIC MPAKTUYECKUE 3aJaHUsl, PACCUUTAHHbIC Ha
MOJArOTOBKY K IMMPOMEKYTOYHOM ATTECTALINH.

[Ipu moAroTOBKE K MPOMEKYTOUHOM aTTeCTallud 0CO00€ BHUMAaHUE CIETyET
0o0paTUTh Ha CIIETYIOUIME MOMEHTHI:

1. BelyuuTh onpeneseHus BCeX OCHOBHBIX MOHSTHM.

2. IToBTOpUTH BCE 3aJlaHUsl, pACCMAaTPUBAEMbIEC B TEUEHHUE CEMECTpA.

3. [IpoBepuTh CBOU 3HAHUS C MIOMOILBIO TECTOBBIX 3a/IaHUM.

Pexomenaanum no padore Ha JeKUMOHHOM 3aHITHH

Ha nekuusx mpenojaBaTenb W3JaraeT M pa3bsCHSIET OCHOBHbIE, HamboJjee
CIIOXKHBIE TMIOHATUS TEMBI, a TaKXE CBSA3aHHBIE C HEM TEOPETHYECKHE H
NPAaKTHYECKUE MpOoOJIeMbl, JaeT PEeKOMEHJAMM Ha CEMHHAPCKOE 3aHSATHE WU
yKa3aHHd Ha CaMOCTOSITENbHYIO pabory. B xome nekmuum OakamaBp HOJKEH
BHHUMATEJIBHO CIIyLIaTh U KOHCIIEKTUPOBATh JICKIMOHHBIA MaTepual.

PexkoMeHaanuu 1Jis CAMOCTOATEILHOM PA0dOTHI

CamocrosTenbHass pabora OakalaBpoB — IUIaHHpyeMmasi y4yeOHasl, Hay4dHO-
HCCIIeIoBaTeNbCKas padoTa, BRIMOIHIEMAas BO BHEAYAUTOPHOE BpeMs MO 3aJaHHIO
M Tpd  METOIMYECKOM  PYKOBOJACTBE  TIpemojaaBarensi, HO 0e3  ero
HETIOCPEACTBEHHOTO yYaCTHS.

Llenbp camocTosiTenbHONW paboTHl OakamaBpa — HAYYUTHCS OCMBICICHHO U
CaMOCTOSITENIbHO paboTaTh CHayaja ¢ y4eOHbIM MaTepualioM, 3aTE€M C Hay4HOU
uHbopMaluer, U3yuyuTh OCHOBbI CAMOOPraHM3allMM M CAMOBOCIHUTAHUS C TEM,
4YTOOBI B AaJIbHEHIIIEM HEMPEPHIBHO MOBBIIIATH CBOIO KBATU(DUKAIIHIO.

Llenpto camocTOATENbHONW PAOOTHI OakajaBpOB IO JUCHUIUIMHE SIBISETCS
oBlazieHne (PyHAAMEHTAIbHBIMU 3HAHUSIMHU, NMPO(PECCHOHAIBHBIMU YMEHUSIMU H
HABBIKAMHU pEHICHHUS 3a/ad U TEOPETHUECKUM MAaTepHajoM IO TUCIUILINHE.
CamocTtosiTenbHass paboTa  CIOCOOCTBYET  pPa3BUTHIO  CaMOCTOSITEIBLHOCTH,
OTBETCTBEHHOCTH U OPTaHW30BaHHOCTH, TBOPYECKOTO TMOAXO0Ja K PEIICHHIO
Pa3IUYHBIX IPOOIIEM.
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B 3aBUCMMOCTM OT KOHKPETHBIX BHJIOB CaMOCTOATEIHHON paboTHI,
UCIIOJIB3YeMBbIX B  KaXJOM KOHKPETHOW pabodeld mporpaMme, CIeayeT
MPUIEPKUBATHCS CIEAYIOMINX PEKOMEHIAIUNA.

Onmnoit u3 ¢GopM TeKylero KOHTPOJST 3HAHUN CTYJIEHTOB SIBJISIETCA
KOHTpoJibHass pabota. KoHTposbHas paboTa mnoapa3ymMeBaeT 3HAKOMCTBO C
OCHOBHOM M [JOIIOJIHUTEJIBHOM JIMTEPATypOU, BKIIIOYas CIPABOYHBIE W3JaHMUA,
3apyOeXKHbIE MCTOYHUKH, KOHCIIEKT OCHOBHBIX TMOJIOKEHUM, TPeOYyIOIUXCA s
3alIOMUHAHUS U SBJISIFOIIMXCSI OCHOBOMOJIAralOIIMMU B 3TOU TEME.

BrImoniHsIsE KOHTPOJIBHYIO PaboTy, HEOOXOAMMO BHUMATEIHHO O3HAKOMUTHCS
C YCJOBMSIMU 3aJaHMd W HamucaTb pa3BEPHYThII M apryMEHTUPOBAHHBIM
CChUIKAMM Ha HOpPMATHUBHBIE aKThl W JHUTEpaTypy oOTBeT. I[lpu Hamucanuu
KOHTPOJIbHON paboThl HEOOXOAMMO MPOAHATU3UPOBATH HAYYHYI0 U YUYEOHYIO
CHEUHUANIBHYIO  JIUTeparypy, JCHUCTBYIOIIME HOPMATHUBHO-IIPABOBBIE  aKTHI,
MyOJUKAMy B TEPUOJMYECKON TeUYaTH, CyAeOHYIO0 MPAKTHKY, CTATHCTHYECKHE
naHHble. B mpoiecce BBIMONHEHHS PAOOTHI HEOOXOAMMO TMOATBEPKAATh CBOU
BBIBO/JIbI IIU(POBBIMU MPUMEPAMU, TIPEACTABICHHBIMU B BUJIE TAOJIUIl, JUATPAMM,
rpaduKoB, a TaKXKe NpuMepamu cyieOHoM npakTuku. Kak mpaBuiio, KOHTPOJIbHbIE
pabOThI MPOBOAATCS HA CEMUHAPCKOM 3aHATHH.

[loaroToBka K HamucaHuio pedepara MpeanosigaraeT MOUCK JUTEPaTypbl U
COCTaBJICHHE CIHCKA UCIOJIb3yEMbIX UCTOYHUKOB, U3JIOKEHUE MHEHHUSI aBTOPOB U
CBOETO CYXICHHUS 1O BbIOpaHHOMY BONpPOCY; (QOPMYJIMPOBAHHWE OCHOBHBIX
aCIEKTOB MPOOIEMBI.

KomnokBuym mnpencraBisier co0oil ogHy u3 ¢GopM y4eOHBIX 3aHSATHH,
OpHEHTHPOBAHHYIO Ha OIpe/esieHne KadyecTBa pabOThl C KOHCIIEKTOM JICKITUH,
MOJTOTOBKM OTBETOB K KOHTPOJBHBIM BompocaM U JAp. KOIOKBHYMBI, Kak
MPaBUIIO, MPOBOIATCA B (OpPME MHHH-IK3aMEHA, UMEIOIIETO IIEIbI0 YMEHBIIHTH
CIIUCOK TE€M, BHIHOCHMBIX Ha OCHOBHOM 3K3aME€H, U OLECHHUTh TEKYIIUA YPOBEHb
3HaHUM OaKaJlaBpOB.

[Ipy noAroToBKE K NpakTUKyMy/dabopaTopHoil pabore OakanaBpam
MpejyiaraeTcsl  BBINOJHUTH 3aJaHus, MOATOTOBUTH MPOEKThI, COCTABJICHHbBIC
npernojaBaTesieM Mo KaXJa0i y4eOHOW AUCITUTIIINHE.

CrnemyeT TakKe yUUTHIBaTh KPaTKUE KOMMEHTAPUH MPU HAMMMCAHUU KYPCOBOM
paboThl, eciii OHa MpeaycMoTpeHa pabodeil mnporpaMMol, W TOJITOTOBKE K
UTOTOBOMY KOHTPOJIIO, MPOBOAMMOro B (opme 3auera u (WiIM) dK3ameHa. Tak,
HaIMCaHUE KypcOBOM paloThl 0Oa3upyercs Ha U3YYECHUH HAy4YHOU, y4eOHOi,
HOPMAaTUBHOM W Jpyro mnuTeparypsl. Brxitouaer o100p HEOOXOAMMOTO
Martepuana, (GOpMHUPOBAHHUE BBHIBOJOB U Pa3pabOTKy KOHKPETHBIX PEKOMEHIAIUN
[0 pEIICHHIO TIOCTaBJIEHHBIX MEJIM W 3aJlady, NPOBEACHUE NPAKTUUECKUX
MCCJICIOBaHNM TI0 TaHHOU Teme. Bce HeoOxoammbie TpeOoBaHUS K 0(OPMIICHHIO
HaXOJIUTCS B METOAMYECKUX YKA3aHUAX IO HAIMCAHUIO KypCOBOM paOOTHI.

PexoMeHganum no noAroToBKe K NpaKTH4eCKOMY (CEMHUHAPCKOMY) 3aHSITHIO

CeMHHapCKOe 3aHATHE MPEJCTaBIsET co0OW Takyl QopMy o0OydeHHUs B
YUpPEXKJACHUSIX BBICHIETO O0pa3oBaHUs, KOTOpas NPEIOCTaBISET CTyJIeHTaM
BO3MOKHOCTH JJIs1 00CYXIE€HUS TEOPETUUECKUX 3HAHUH C LIEIIBIO ONPENETICHUS UX
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IIPAKTUYECKOTO IPUMEHEHHs, B TOM 4YHUCJIE CPEICTBAMH MOJEIUPOBAHHUS
npodeccuoHanbHOM  AearenbHOCTH. CeMHMHapCKue 3aHsATUA — CIyKaT IS
3aKpEIUICHUs U3YYEHHOr0 MaTepHalia, pa3BUTHS YMEHUN M HABBIKOB MOJArOTOBKH
JOKJIaJI0B, COOOIIEHH, MTPUOOPETEHHS OIbITA YCTHBIX ITyOJUYHBIX BBICTYILJICHUH,
BEJICHUS JIMCKYCCUM, apryMEHTalUd M 3allUThl BbIJBUTAEMBIX IOJOXKEHUH, a
TaK)K€ JJI1 KOHTPOJIA MPEernofaBaTelIeM CTENEHU MOATOTOBICHHOCTH OakajlaBpOB
10 U3y4yaemon nucuuiuinie. [Ipy Hanmuuu npakTU4ecKux 3aJaHuil o U3y4acMou
JUCIUIUIMHE OakajaBp BBINOJHIET BCE YNPAKHEHUS W 33Ja4d, MOJTOTOBJIECHHBIC
npernojaasareneM. Llenapro mpakTUYecKoro 3aHATHs sBISETCA Oosee yriayOleHHOoe
U3y4EHHE OTACIBHBIX TEM JWCHMIUIMHBI M  I[PUMEHEHUE IIOJyYEHHBIX
TEOPETHUYECKUX HABBIKOB Ha ITPAKTHUKE.

CeMHMHApCKOE 3aHATUE HE CBOAMTCS K 3aKPEIUICHUIO WIM KOIUPOBAHHIO
3HAHMM, MOJIYYEHHBIX Ha JEKUWH. Ero 3agadn 3HAYUTENBHO LIMPE, CIOXKHEE U
uHTepecHee. (CeMuHapCKOoe 3aHSATHE OJHOBPEMEHHO pealu3yeT yueOHoe,
KOMMYHUKAaTUBHOE U HpodeccruoHanpbHOe MpeaHa3HayeHue. lloaroroBka k
MIPaKTUYECKOMY  (CEMHUHApCKOMY) 3aHSATHI0 HAUMHAETCd C  TIIATEIbHOIO
O3HAKOMJIEHUS C YCIOBUSIMHU MPEACTOSIEH padboThl, T. €. ¢ OOpallleHHs K IUIaHaM
CEMUHAPCKUX 3aHATUN.

[ToaroToBKa K MPaKTUYECKUM 3aHSATHSAM JOJKHA HOCHTh CHUCTEeMaTHYEeCKUI
XapakTep. OTO TMO3BOJIMT OakajnaBpy B IOJHOM OOBEME BBIIOJIHUTH BCE
TpeOOBaHUS MPENOIaBATENS.

TiarenpHas MOArOTOBKA K CEMUHAPCKUM 3aHATUAM, KaK U K JIEKIUAM, UIMEET
ONPENEISIIONIEE 3HAYCHUE: CEMUHAP MPOUAET TaK, KaK ayJUTOPHUs MOATOTOBUIIACH
K €ro IPOBEJECHUIO.

CamocrosiTenbHas paboTa — CTOJIM, Ha KOTOPOM JEPAKHUTCS BCS MOATOTOBKA 110
n3y4yaeMoMy Kypcy. ['OTOBACH K MNpPAaKTHUECKUM 3aHATHSAM, CJIEAYET aKTHUBHO
M0JIb30BAThCS ~ CIPABOYHOM  JIMTEPATypOM:  SHUMKIONEIUSMH,  CIOBApsIMHU,
anpbOoMaMu cxeM M Ap. BraneHue NOHATHIHBIM anmaparoM H3y4aeMoro Kypca
ABJISIETCS. HEOOXOANMOCTBIO.

[Ipy noaroroBke K cemMuHapy OakanaBpbl HMMEIOT  BO3MOXKHOCTh
BOCIIOJI30BaThCSl KOHCYJbTAaMsMU TpenojaBatens. Kpome ykazaHHBIX TeMm
OakanaBpbl BIIpaBe, MO COTJIACOBAHUIO C IpernojaBareieM, U30UpaTb U Jpyrue
MUHTEPECYIOIINE UX TEMBI.

OmnpenenuBuiucy ¢ npoOieMoM, NpUBJIEKAIOIIEH HanOoJbllee BHUMAaHHE,
cllelyeT 0OpaTUThCs K peKkoMeHayeMoil ureparype. CiiefyeT UMeTh BBUAY, YTO B
CEMHUHApE y4acTBYET BCs Ipylna, a MOTOMY 3a/JlaHHE K NMPAKTHYECKOMY 3aHSATHUIO
ClIeyeT paclpelesiuTh Ha BeCh KOJUIEKTHUB. 3aJaHue JOJKHO OBITh OXBAau€HO
MOJIHOCTBIO U PEKOMEHJIOBaHHas JIUTEpaTypa JOKHA OBITh OCBOEHA TPYIIOI B
IIOJIHOM 00BEME.

JUJ1s MOTHOLIEHHOW MOATOTOBKU K MPAKTUYECKOMY 3aHSATUIO UTEHUS YUeOHHKA
KpallHe HEJOCTaTOYHO — B Y4YeOHBIX MOCOOMAX M3JarailTcsi  TOJIBKO
MPUHIMIIHATbHBIE OCHOBBI, B TO BPEMsI KaKk B MOHOTpa(HsIX U CTaThAX Ha Ty WIH
MHYI0 TEMYy MOJHUMAEMbI BOMNPOC PACCMATPUBAETCS C Pa3HBIX PAKypCOB WIH
pakypca OJJHOTO, HO B JIt0OOM cCiydae JOCTAaTOYHO MOApOOHO U riayOoko. Tem He
MEHee, JUIsl TOro, YTOOBI TOJKHBIM 00pa3oM COPUEHTUPOBATHCS B CYTH 3aJaHUS,
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CHauaja cleAayeT O3HAKOMUTHCA C COOTBETCTBYIOIIMM TEKCTOM Yy4eOHUKAa — BHE
3aBUCUMOCTH OT TOIO, NPEAYCMOTPEHA JM JIEKUUS B JOINOJHEHHE K JTAHHOMY
cemuHapy win HeT. OIleHMB 3a/laHue, BBIOpPAaB TOT WM MHOM CIOXKET, M MOA00paB
COOTBETCTBYIOILYIO JIUTEPATYPY, MOKHO MPUCTYNAaTh COOCTBEHHO K MOATOTOBKE K
ceMuHapy. s mosyyenus Oosee riiyOOKHUX 3HAHUN OakanaBpaM PEKOMEHAYETCs
u3y4yaTb JOINOJHUTENbHYI0 JuTepaTypy. Criemyer aKTHUBHO IOJIb30BaThCs
CIPABOYHOM JTUTEPATYPOM: SHUMKIONEAUSIMH, CIIOBAPSIMU, allbOOMaMHU CXEM U JIp.
Brnanenue — NOHATUHHBIM ~ ammapaToM — M3y4aeMoro  Kypca  sBISETCS
HE0OX0IUMOCThI0. B Xo/e paboThl CTYIEHT JOJIKEH MPUMEHUTh MPUOOPETEHHBIE
3HaHHUS TpU OOOOUICHWU TEOPETHUYECKOT0 W TMPAKTUYECKOTO Marepuala,
IPOJAEMOHCTPUPOBATh HABBIKM TI'PAaMOTHOTO M3JIOKEHHUS CBOMX MBICIEH C
MCITOJIb30BAaHUEM OOIIETTPAaBOBOI M OTPACII€BOM TEPMUHOJIOTHH.

Cemunap (IIpakTHYECKOE 3aHATHE) IIpeArojiaraeT CBOOOJIHBI OOMEH
MHEHHUSMU 110 n30paHHoi TemaTtuke. [IpenogaBarens GopMynupyer e 3aHITHS
U XapaKTepu3yeT €ro OCHOBHYIO MPOOJIEeMATHUKY. 3acIyIIHBAIOTCS COOOIICHHS
OakanaBpoB. OOcyxkaeHue COOOLIEHUS COBMEIIAETCS C  PACCMOTPEHHEM
HaMEUYEHHBIX  BompocoB. Kpome  Toro  3aciaymmBaroTcs — COOOLIEHUS,
MpeAnojaralofe aHaau3 MNyOoJUKauuid 1O OTAEIbHBIM BOIpPOCAM CEMHUHapa.
[loomipsiercss  BBIABMJKEHME UM OOCYXKIEHUE  albTEPHATUBHBIX  MHEHUH.
[IpenonaBarens MOABOAUT UTOTM  OOCYXKIEHUS U OOBSBISET  OLEHKH
BBICTYIABIIUM OakanaBpamu. B 1ensx KOHTpOJIS MOJATOTOBIEHHOCTH OakajiaBpoOB
U TPUBUTHUS UM HABBIKOB KpPAaTKOTO MHUCHMEHHOIO H3JIOKEHMSI CBOMX MBICIIEH
IpEeroiaBaTelb B XOJA€ CEMUHAPCKUX 3aHATUH MOXKET OCYIIECTBIATh TEKYLIHi
KOHTPOJIb 3HAHUU B BUJI€ TECTOBBIX 3a/IaHUMN.

Ha cemunape ua€r He nmpoBepKa Balleil MOATOTOBKU K 3aHATHUIO (IIOJrOTOBKA
€CThb HEOOXOJIMMOE YCJIOBHE), HO CTENEHb MPOHWKHOBEHHUS B CyTh Marepuaa,
oOcyxxnaemoii mpobnembl. [loaTtomy Oecena OyaeT HATH HE MO COACPIKAHUIO
IIPOYUTAHHBIX PadOT; MpenojaaBaresib OyAeT CTaBUTh NPOOJIEMHBIE BOIPOCHI, HE
BCE€ M3 KOTOPBIX MOTYT IPSIMO OTHOCHUTBCSI K 00paOOTaHHON BaMHU JIUTEPATYPE.

B xome mpakThyeckux —3aHATUM  OakalaBpbl IOJ  PYKOBOJCTBOM
MpernojiaBaresiss MOTyT PacCMOTPETh pa3IU4HbIE METOJbl pEelleHus 3a7ad [0
mucuuiuiiie.  [[poAomKUTENIbHOCTh MOATOTOBKA K IPAKTUYECKOMY 3aHSATHUIO
JIOJKHA COCTaBJISITh HE MEHee TOro 00beMa, YTO ONpPENeNICHO TEeMaTUYECKUM
IUTAaHUPOBaHUEM B pabouelt nporpamme. [IpakTuueckue 3aHSITHS MO JUCIUIUIMHE
MOTYT MPOBOAUTHCS B PA3IMUHBIX (PopMmax:

1) ycTHble OTBETHI Ha BONPOCHI MPENOJABATENs] IO TEME 3aHATHS; 2)
NUCHbMEHHBIE OTBETHI Ha BOIIPOCHI MpeMnoiaBaress; 3) rpynnoBoe 00Cyk IeHue TOU
WIM WHOW MpoOJIeMbl MOJ PYKOBOJCTBOM W KOHTpOJIEM TpernojaaBateis; 4)
3aCIyIIUBaHUS U 00CYXJACHUE KOHTPOIBHON paboThI; 5) peleHue 3aad.

[Ipu paboTe HEOOXOAUMO HE TOJNBKO NPUBIEYb HaMOoOJiee HIMPOKHA Kpyr
JUTEPATYPbl, HO U CYMETh Ha €€ OCHOBE pPa3o0paTbCsi B CTENEHU H3yYEHHOCTH
TeMbl. CTOUT BBISIBUTH JUCKYCCHOHHBIE BOMIPOCHI, HEPEIICHHbIE MPOOJIEMBI,
MOMBITaThCA BBICKA3aTh CBOE OTHOILIEHHE K HUM, IPHUBECTH U apryMEHTUPOBATH
CBOIO TOUYKY 3pEHHUS WJIU OTMETUTh, KAKOW M3 MMEIOUIMXCS B JIMTEpAType TOYEK
3peHus M0 JaHHOW MpoOIeMaTHKe MPUACPKUBACTCS aBTOP U MOYEMY.
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PexoMenaanuu mo padore ¢ JuTepaTrypou

N3ydenne nurepatypbl OYEHb TPYJOEMKas UM OTBETCTBEHHAas 4acTh
MOJTOTOBKM K CEMUHAPCKOMY 3aHSTHIO, HANMCAHUIO dcce, pedepara, mokmana u
T.1. PaboTta Hajg nurepaTypoil, cTaThs I 3TO WIKU MOHOTpadusi, COCTOUT U3 TPEX
ATAIlOB — YTCHUS PAOOTHI, € KOHCIICKTUPOBAHHMS, 3aKIIOUUTEIIBHOTO 0000IICHMS
CyTH U3y4aeMoi padoThl.

PaGora c nuTeparypoil, Kak MpaBUIO, COMPOBOXKAACTCS 3aMUCSIMU B
cieayrmux popmax:

- KOHCIIEKT — KpaTkasi CXeMaThueckas 3alliCh OCHOBHOTO COJEp KaHUs
Hay4YHOU paboThl. llenbi0 KOHCTIEKTUPOBAHUSI ABIISETCS BBISBICHUE JIOTHKH,
CXEMBI JI0Ka3aTeNIbCTB, OCHOBHBIX BHIBOJIOB IPOU3BECHNUS,

- MmIaH — Kparkas Qopma 3amUcu TMPOYUTAHHOTO, IEPEYCHb BOIPOCOB,
paccMaTpUBaeMbIX B KHUTE, CTaThE, COCTABJICHUE IJIaHA PACKPBIBACT JIOTHKY
MPOU3BEACHUS, CIIOCOOCTBYET OPUEHTAIIMU B €T0 COJICP>KAHNM;

- BBINUCKH — JIMOO LUTATHl W3 MPOU3BEICHUS, MO0 ITOCIOBHOE HU3JIOKEHUE
MECT U3 MCTOYHHKA, CIOCOOCTBYIOT 0Oojiee TIIyOOKOMY TOHUMAaHHUIO
YUTAEMOI'0 TEKCTA;

- TE3UChl — CXKATOE M3JIOKEHUE OCHOBHBIX MBICIEH U  IOJOXKEHUU
MIPOYUTAHHOTO MaTepUaa;

- aHHOTAIUSl — OYEHb KPATKOE M3JIOKEHHUE COACPKaHUsI MPOUUTAHHOU PabOTHI,
COCTABJISIETCSI MOCTIE TIOTHOTO MPOYTEHUSI U OCMBICIMBAHUS PabOTHI;

- pe3sloMe — KpaTKas OIIEHKa TMPOYUTAHHOTO MPOU3BEIACHUS, OTpaKkaeT
HanOoJee 001Me BEIBOJIBI U TIOJIOKEHHS pa0OThI, €€ KOHIENTYaJIbHbIE UTOTH.
[Ipexxne, yem OpaTbcs 3a KOHCMEKTHPOBAHUE, CKAXKEM, CTaThbU, CIEAyeT eé

XOTs ObI OJTHAXIBI IPOYUTATH, YTOOBI COCTABUTH O HEW MpeIBAPUTEITHLHOE MHEHHE,
MOCTapaThCAd BbBIJICTUTh OCHOBHYIO MBbICIb WM HECKOJIBKO 0a30BBIX TOUEK,
OMHPAsCh HA KOTOPHIE MOKHO OyZIeT B JaTbHEHIIIEM paboTaTh C TEKCTOM.

KoncnekTupoBanue — JeI0 O4YEHb TOHKOE U TPYAOEMKOE, B OOIIEM BHJEC
MOXET OBITh OMPEACIICHO KakK (PUKCAIMsI OCHOBHBIX MOJIOKEHUM U OTJIIMUUTEIIbHBIX
4epT paccMaTpuBaeMOTo TpyJa BKyIle C TBOPYECKOW mepepaboTKou uiei, B HEM
conepxkamuxcs. KoncnekrrupoBanue — oJiH U3 3pPEKTUBHBIX CIOCOOOB YCBOCHHUS
MUCbMEHHOTO  TEKCTa. XOTS  caMO  KOHCHEKTHUPOBAaHUE YK€  MOXKET
paccMaTpuBaThCs Kak o0000IIeHHEe, TeM HE MEHee €eCTh CMBICI BBIIETUTh
nocjieJHee OCOOMIIEH, MOCKOJIBKY B XOJi€ 3aKJIIOYUTENHHOrO0 OO0O0OIIECHUS HIeU
u3ydaemMoil paboThl OKOHYATEIHbHO YTBEPXKIAIOTCS B CO3HAHUU H3Y4YaIOIIETO.
JIOCTOMHCTBOM 3aKJIIOUUTETHLHOTO OO0O0OIIEHNsT KaK CaMOCTOSITEIBHOTO JTama
paboTBl C TEKCTOM SBISETCA TO, YTO 3/IeCh YWTaTelh, Oyay4d aBTOPOM
00001IeHNIA, OTACNISIeT ceOsl OT CTaThH, YTO SIBJISICTCS TaPAHTHEH HE3aBUCHUMOCTH
yuTaTeNs OT TEKCTA.

Ecnu nporpamma 3aHsiTUS NpeaycMaTpuBaeT pabOTy ¢ UCTOYHUKOM, TO 3TOU
CTOPOHE MOJIFTOTOBKU K CEMHUHApy CJEAYeT YJeIUTh MpUCTAIbHOE BHUMaHue. B
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CYIIIHOCTH, pa300p MUCTOYHUKA HE OTIUYACTCS OT PabOTHI C JTUTEPATYPOU — TO Ke
YTeHHE, KOHCTICKTUPOBAHKE, 0000IICHUE.

Pexomenaanuu k Hanucanuio pegepara

Hcnonb3zoBanue pedepata B KayecTBE MPOMEKYTOUHOIO WIM HTOTOBOTO
OTYeTa CTYJEHTa O CaMOCTOATEIbHOM HM3YyYEHHHM KaKOH-IMOO TeMbl Y4eOHOro
Kypca TMpearnojaraer, MNpexIe BCEero, yCTaHOBJIECHHME ILelel W 3a7ad JAaHHOU
paboThI, a TaKKe ero PyHKIIMOHAIILHON HArpy3KH B Ipoliecce 00ydeHusl.

Pegpepam — 310 KOMIIO3UIIMOHHO-OPTAHU30BAHHOE, 000OIIEHHOE U3JI0KEHHE
colepKaHUsi MCTOYHWMKA wuHPopManuu (B y4eOHOM CUTyallMu — CTaTei,
MoHorpaduii, MaTepraioB KOHPEPEHIINH, OQUIIMATIEHBIX IOKYMEHTOB U Jp., HO HE
y4ueOHMKa 10 JaHHOW auciuiuinHe). Tema pedepara MOKeT OBITh MpEeIoKEHA
mpernojiaBareyieM WIM  BBIOpaHa CTYJIGHTOM U3  pabodeil  MmporpamMbl
COOTBETCTBYIOIIEH AUCUUTIINHBI.

Bo3MoxHO, mociie KOHCYJbTallMU C IpenojaaBaTelieM, OOOCHOBAHHE U
dhopmynrpoBaHue COOCTBEHHON TEMBL.

Tema pechepama nonxua oTpaxaTs MpoOIEMyY, KOTOpask JOCTATOYHO XOPOIIO
uccienoBana B Hayke. Kak mpaBuiio, BHYTpU Takoil mpoOjemMbl BHIOMpaeTcs IS
aHaIM3a KaKou-1u00 eTMHUYHBINA aCIIEKT.

TemaTuka MOKET HOCUTh Pa3TUYHBIA XapaKTep:

- MEXIPEIMETHBIMH,

- BHYTPHUIIPEIAMETHBIN,

- HMHTETPaTUBHBIN,

- OBITh B pamMKax MpOTPaMMbl TUCIHUIUIMHBI WU PACIIUPSITH €€ COACpIKAHHE
(paccMOTpeHHE MCTOpUU MPOOJIEMbI, HOBBIX TEOpUN, HOBBIX AaCIEKTOB
POOJIEMBI).

Ilenvto pepepama sBrseTcs U3N0KEHHE KAKOTO-IMOO BOMpPOCA Ha OCHOBE
000O0mIeHNs], aHalM3a M CHUHTE3a OJHOTO WM HECKOJbKHX MEPBOMCTOYHUKOB.
Hpyrumu cioBamu, pedepaT OTBEYaeT HaA BOIMPOC «Kakas uH(opMaius
COJICP>KUTCS B TIEPBOMCTOYHHKE, UTO U3JIAraeTCs B HEM 7.

[IpuanMast BO BHUMaHUE, 4TO pedepar — oaHa U3 (HopM HHTEpIpeTaIiH
HUCXOJTHOTO TEKCTa OJHOTO WM HECKOJIbKUX [EPBOMCTOYHUKOB, CIIEIyET
chopMyIUpOBATH 33/1a4y, CTOSALLYIO TIEpe]l CTYyIeHTaMH: CO3/1aTh HOBBIM TEKCT Ha
OCHOBE HUMEIOIUXCS TEKCTOB, T.€. TEKCT O Tekcre. HoBU3HA B JaHHOM ciydae
M0JIpa3yMeBaeT COOCTBEHHYIO CHCTEMAaTH3allMi0 MaTepHalia MpU COMOCTABJICHHUU
pPa3IUYHBIX TOYEK 3pPEHUS aBTOPOB M H3JI0KEHWM HauOoJiee CYIIECTBEHHBIX
MIOJIO’KEHUH U BBIBOJOB pePeprUpyEeMbIX HCTOUHUKOB.

1. Tpebosanusn k pechpepamanm.

[Ipexxne Bcero, cieayer MOMHUTH, 4YTO pedepaT HE JODKEH OTpakaTh
CyOBEKTHUBHBIX B3MIISIOB pedepeHTa (CTyAeHTa) Ha M3JIaracMblii BOIPOC, a TaKkKe
JaBaTh OLIEHKY TEKCTY.

OcHOBHBIMH TpeOOBaHUSIMHU K pedepary CUUTarOTCS:
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1. wuHpOpPMATHUBHOCT, U  TMOJHOTA HU3JIOKEHUS  OCHOBHBIX  HJEH
NEPBOMCTOYHUKA;

2. TOYHOCTh M3JIOKEHHSI B3IJIAJOB aBTOpa — HEUCKaXEHHOE (DUKCHpOBaHHE
BCEX MOJIO)KEHUI MEPBUYHOIO TEKCTA,

3. OOBEKTMBHOCTh — pedepaT JOMKEH pPacKpbIBaTh  KOHIEMIIHUU
MEPBOMCTOYHUKOB C TOUKHU 3PEHUS UX ABTOPOB;

4. W3II0KEHUE BCEro CYIIECTBEHHOIO — «YTOObI YMETh CXBaTUTh HOBOE U
CylllecCTBeHHOE B counHeHusx» (M.B. JlIomoHoCOB);

5. U3N0XKEHHE B JIOTMYECKOM IIOCIEN0BAaTEIIbBHOCTH B COOTBETCTBUHU C
0003Ha4YE€HHOM TEMOH U COCTABJIEHHBIM IIJIAHOM;

6. coOI0ICHUE €IMHOIO CTUJISL — UCTIOJIb30BaHUE JIUTEPATYPHOTO SI3bIKA B €T0
HAyYHO-CTUJIEBON Pa3HOBHIHOCTH;

7. KOPPEKTHOCTh B XapaKTEPUCTUKE aBTOPCKOIO U3JIOKEHUS MaTEpHaIa.

2. Buowt peghepamos.

[Io xapakTepy BOCIpOW3BEeACHUS HHPOPMAIMH Pa3INYalOT pedepaTs
PENPOAYKTUBHBIE U IPOTyKTUBHBIE.

PenponykrtuBHble pedepaTbl BOCHPOM3BOIAT COAEP)KAHHUE TEPBUYHOIO
TEKCTa:

- pedepaT-KOHCIEKT COAEPKUT B 00001IeHHOM BuUAE (akTorpaduyecKyro
uH(OpMaIMIO, WUIIOCTPATUBHBIA ~ MaTepualn, CBEICHUS O  METojlax
UCCIIEIOBaHMsI, O TIOJYYEHHBIX pE3yJbTaTaXx W BO3MOXKHOCTIX UX
IPUMEHEHUS;

- pedepar-pe3rome NPUBOIUT TOJIBKO OCHOBHBIE MOJIOKEHUS, TECHO CBSI3aHHBIE
C TEMOM TEKCTA.

[IponykTuBHBIE pedepaTbl MNpPeanoyiaraloT KPUTUYECKOE WM TBOPYECKOE
OCMBICJIEHUE JINTEPATYPHI:

- pedepaT-0030p OXBATHIBAET HECKOJIBKO MEPBUYHBIX TEKCTOB, JAeT
COIIOCTABJIEHUE PAa3HBIX TOUEK 3PEHUS [0 KOHKPETHOMY BOIPOCY;

- pedepar-nmoknaa  AaeT  aHauu3  MHpOpMALUM,  IPHUBEIEHHOM B
MEPBOUCTOYHUKAX, U OOBEKTUBHYIO OLIEHKY COCTOSIHUS IIPOOJIEMBI.

[To xonnuecTBy pedepupyeMbIX HCTOUHUKOB:

- MOHOrpaduyecKue — OJIMH MEPBOMCTOYHHUK;

- 0030pHbIE — HECKOJIBKO MEPBUYHBIX TEKCTOB OJHOW TEMATUKH.
[1o yuTarenbckOMy Ha3HAUEHUIO:

- o0mme — XapakTepUCTHKa COJIEp’KaHusl B IEJIOM; OPHEHTAllUsl Ha IIUPOKYIO
ayIUTOPHIO;

- CIEUHUATM3UPOBAHHBIE — OPUEHTALIMS Ha CIIELIUAIUCTOB.

3. Dmanwt pabomul Hao peghepamonm.

1. Bo16op Tembl.

2. VI3yueHre OCHOBHBIX UCTOYHUKOB I10 TEME.

3. CocraBnenue 6ubmuorpadum.

4. KoncnektupoBaHue He0OXOAMMOIr0 MaTeprasa Uid COCTaBJICHUE TE3UCOB.
5. Cucremaruzanus 3aMKCUPOBAHHON M OTOOpaHHON MH(POPMAIIH.

6. OnpezenieHre OCHOBHBIX MOHATUI TEMbI U aHATU3UPYEMBIX IPOOIIEM.

7. Pa3paboTka JOTMKH HCCIeN0BaHUS TPOOIEMbI, COCTaBJICHHE IJIaHa.
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8. Peanuzanus miana, Hanmucanue pedepara.

9. Camoananus, mpeanoJyiararolinii OIEHKY HOBHU3HBI, CTENEHH PACKPBITUS
CYLIHOCTH TpPOOJIeMbl, 0O0CHOBAaHHOCTH BHIOOpPAa MCTOYHHUKOB U OIEHKY OO0BeMa
pedepara.

10. IIpoBepka oopmMiieHHs CITUCKA JIUTEPATYPHI.

11. PenakTopckas npaBka TEKCTA.

12. Odopmienue pedepara u MpoBepKa TEKCTA C TOYKU 3PEHUS TPAMOTHOCTHU
M CTUJTUCTHKH.

4. Cmpyxkmypa peghepama.

B crpykrype pedepara BbIIENSIOTCS TPU OCHOBHBIX KOMITOHEHTA:
oubnuorpaduyeckoe omnrcaHue, COOCTBEHHO pedepaTUBHBIN TEKCT, CHPABOYHBIM
ammapar.

bubnuorpaduyeckoe onucaHue npeArnonaraeT XapakTepUCTUKY UMEIOLINXCS
Ha 3Ty TeMy paboT, TeOpHii; ucTOpUorpaduio BOMPOCa; BbIICICHHE KOHKPETHOTO
Bompoca (TpeaMera WMCCIIeNOBaHUs); OOOCHOBAaHWE WCIOJIB30BAaHUS H30PAHHBIX
MEPBOMCTOYHUKOB.

Coocmeenno peghepamuenviii mexkcm:

BBenenune — 000CHOBaHME aKTyalbHOCTH TEMBI, MPOOIEMBI; MPEAMET, IETH U
3a1auu pedepupyemoit paboThl, MpeaBapuUTENbHOE (POPMYINPOBAHUE BHIBOIOB.

OcHOBHasi 4acTh — COJEpKaHue, TMPEACTABIAIoIEe COOOW OCMBICICHHE
TEKCTa, aHAIMTUKO-CUHTETUYECKOE npeoOpa3zoBaHue uH(popMaIu,
COOTBETCTBYIOIIEH TeMe pedepara.

OCHOBHYIO 4YacTh PEKOMEHJYETCs pa3leiuTh Ha JBa-Tpu Bompoca. B
3aBUCUMOCTH OT CJOKHOCTM W MHOTOTPAHHOCTH TEMbI, BOIPOCHI MOKHO
pa3zenuTh Ha naparpadsl. UpesmepHoe apoOseHre BOMPOCOB MM, HA000POT, UX
OTCYTCTBHE TMPHUBOAAT K TIOBEPXHOCTHOMY W3JIOKEHUIO MaTepuana. Kaxmwii
BONPOC JOJKEH 3aKaHYMBATHCS IPOMEKYTOUHBIM BBIBOJIOM M YKa3bIBaTh Ha CBSI3b
C MOCIEAYIOIINM BOIIPOCOM.

3akimoueHue — o0O0O0OIIeHHE BBIBOJOB aBTOpa, 00JacTb NPUMEHEHUS
pe3yJIbTaToOB pabOTHI.

Cnpagounbwlit annapam:

Crucok JuTepaTypbl — CIUCOK HCIIONB30BAHHBIX aBTOpOM pedepaTta padbor
(MOKET COCTOAT U3 OJHOTO M OoJiee N3TaHui).

[Ipunoxenusi (HeoOs3aTeNbHAs 4YacTb) — TaOJHUIBI, CXeMbl, Tpadukwy,
dbotorpaduu u T.x.

Pegpepam kak oopazey nucomMeHHOU HAYUHOU pedu

1. KauecTBa Hay4yHOU peyH.

OYHKITMOHAIBHBIC CTUJIH PA3INYAIOTCS:

- XapakTepoM IperaBaeMoil HHPpOpMaIlIH;

- cdepoil pyHKIIMOHUPOBAHUS;

- aJpecaroM;

- HCIIOJIb30BAHUEM SI3BIKOBBIX CPEJICTB PA3IMYHBIX YPOBHEH.

['maBHOM KOMMYHHMKaTUBHOM 3amauyedl pedepata SBISETCS BBIPAXKEHUE
HAyYHBIX MIOHATHHA U YMO3aKIFOUCHUH.

Pedepar momxeH ObITH HalTMCaH HAYYHBIM CTHJIEM, YTO MPEAINOIaraeT:
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nepeaavy nHGOPMAIMKA HAYYHOTO XapaKTepa;

(GyHKIIMOHUPOBAHUE B 00pa30BaTEIBHOM CPEJIE;

B Ka4eCTBE aJpecara MpernoaaBares, T.e. CIeIHaIucTa, Ui CTy/ICHTOB,
3aMHTEPECOBAHHBIX B TIOJYUYEHUH TaHHOW MH()OPMAIINH;

JEMOHCTPAIIMIO  XapaKTEPHBIX  S3BIKOBBIX OCOOCHHOCTEH THCHMEHHOMN
Pa3HOBUIHOCTH HAYYHO-YUEOHOTO MOACTHIIS TUTEPATYPHOTO SI3bIKA.
Hayunpiii ctuias o0nagaeT psaoM SKCTPATMHTBHCTHUYECKHX XapaKTEPHUCTHK,

NI Ka4CCTB:

TOYHOCTh — CTPOTO€ COOTBETCTBHE CJIOB 0003HaYaeMbIM MpeIMeTaM U
SIBJICHUSM JICCTBUTEIILHOCTH (3HAHWE TIpeAMeTa M YMEHHE BBIOMpPATH
HEOOXOUMYIO JIEKCUKY);

MOHSATHOCTh — JIOCTYITHOCTH pEYM i1 TeX, KOMY OHa aJpecoBaHa
(mpaBUIIBLHOE UCIIOJIb30BaHUE TEPMHHOB, WHOCTPaHHBIX CJIOB,
npo¢eCCUOHAIU3MOB);

JOTHYHOCTh, TIOCJICJIOBATEILHOCTh — YETKOE CJICJJOBAHUE B W3JIOKCHHU
JIOTHKE ¥ TIOPSIIKY CBS3CH B IEHCTBUTEIILHOCTH (TIEPBOUCTOYHUKE);
OOBCKTUBHOCTh — OTCYTCTBHE CYOBCKTHBHBIX CYXKICHHA H OIEHOK B
U3II0KCHUN HH(POPMAIIHH;

a0CTpaKTHOCTh W  O0OOIIEHHOCTh — OTBJIEYCHHOCTh OT YaCTHBIX,

HECYIIECTBEHHBIX TPU3HAKOB;

npeo0iaflaHie pacCyKJIeHHUs Kak THIa pe4Yd HaJl ONHCaHUEM U
MIOBECTBOBAHUEM;

rpadudeckas nHboOpMaIUsa HAIMIUE cXeM, rpaduKoB, Taduuil, GopmMys U T.1.
2. OcoOeHHOCTH MUCbMEHHOW HayYHOU peuH

[TucrmeHHas pedb, B OTIMYUE OT YCTHOM, OJIpa3yMeBaeT:

OTIPEICTICHHYIO CTENEHb MOATOTOBIEHHOCTH K paboTe;

BO3MOXHOCTb MCIPABIICHUS U JOPAOOTKHU TEKCTA;

HAJIMYUE KOMITO3UIIMU CTPOCHUS, COOTHOIICHHUS ¥ B3aUMHOTO PACTIONOKCHHUS
yactelt pedepara;

BBIICP)KAHHOCTh CTHJISI M3JIOKEHUS; CTPOrO€ CIIEJIOBAHME JIGKCHUECKUM H
rpaMMaTHYECKIM HOPMaM.

JloMuHHpYIOMUM (PAKTOPOM OpraHU3AIMH S3BIKOBBIX CPEJCTB B HAYYHOM

CTHJIC SBIIIETCS WX OOOOIIEHHO-OTBJICYCHHBIM XapakTep Ha JIEKCHYCCKOM H
rpaMMaTUYECKOM YPOBHSX SI3bIKOBOM CHCTEMBL.

Jlekcudecknii ypoBEHb NPEAIIOIATACT:

UCIIOJB30BaHUE a0CTPAKTHOM JIEKCUKH, Mpeodsafaronieid HaJl KOHKPETHOM:
MBIIIEHUE, OTPAXKEHUE, U3MEHAEMOCTb, IPEOOpa3oBaHuE, IEMOKpATU3ALUS U
T.IL.;

OTCYTCTBHE  €IWHUYHBIX TIOHATUH W  KOHKPETHBIX 00pa3oB, 4YTO
MOTYEPKUBAETCS YHOTPEOJCHUEM CJOB OOBIYHO, IOCTOSIHHO, PETYJISIPHO,
CUCTEMATUYECKHU, KaXKIbIA U T.IL.;

npeoOiajaHie TEPMUHOB pA3IMYHBIX OTpaciied HayKu: JIEKCUKOJIOTHS,
KOMMYHUKAIIUS, SMIUPU3M, THOCEOJIOTHsI, aIafTalus 1 T.11.;

WCIIOJIB30BaHUE CJIOB OOIIEHAYYHOTO YMOTpeOsieHus: (DyHKIMs, KadyecTBO,
3Ha4YE€HUE, JIEMEHT, IIPOLIECC, AaHAIU3, JOKA3aTENbCTBO U T.II.;
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yIoTpeOJIeHHe MHOTO3HAYHBIX CJIOB B OJHOM (peXe JABYX) 3HAYCHUSX:
Mpemnoiarath (CUUTaTh, IOMYCKATh); OKOHYAHUE (3aBEPIICHUE), PACCMOTPETh
(pa3obpatb, 00ymMaTh, 0OCY/IUThH) U T.IL.;

Hanuuyue  crneuuduyeckux  ¢GpazeoJoTH3MOB:  pAMOHAIBHOE  3€PHO,
nemorpaduyecKuii B3pbIB, MarHUTHAs Oyps U T.11.;

KJIMIIUPOBAHKE: TPEJCTABISIET COOOM..., BKIIOUaeT B cebs..., OTHOCUTCH K...,
3aKJII0YaeTcs B... U T.11.;

npeoliajjaHue OTBJIICYCHHBIX CYIIECTBUTENBHBIX HAJ OJHOKOPEHHBIMH
rJ1aroJiaMu: B3alMOJICHCTBUE, 3aBUCUMOCTb, KJIaccu(puKaIms,
cucTeMaTHu3alus 1 T.1.

['pamMmmaTuyecknii ypoBEHb:

UCIIOJIb30BAaHUE AHAJIMTUYECKON CTENEeHM CpaBHEHUs: OoJee CIOXKHBIH,
HaumOoJiee MPOCTOM, MEHee M3BECTHBIM M T.NI. B OTJIUYUE OT SMOI[MOHAILHO
OKpaIIeHHBIX: HAWBAKHECHIITNHI, CIIOKHCHIIINKA, OJMKAUIIAN U T.I1.;
MPEUMYIIIECTBEHHOE YIOTPEOICHHE TJIarojoB 3 JIMIla €/1. U MH.4Y. HACTOSIIIETO
BpeMeHU (pexke 1 muma Oyaylmiero BpPEeMEHU CpPaBHUM, PACCMOTPHM):
HCCIIEYIOTCS, POCMATPUBAETCS, TTOAPA3yMEBaETCs, JOKA3bIBAET U T.I1.;
aKTUBHOCTb COIO30B, MPEAJIOTOB, MPEMJIOKHBIX COYETAHWUN: B CBS3H..., B
COOTBETCTBHH..., B KAUYECTBE..., B OTHOIICHHH..., CPABHUTEJIBHO C ... U T.IL.;
npeo0iajaHie TACCUBHBIX (CTPaJaTENIbHBIX) KOHCTPYKIUMH: PAacCMOTPEHBI
BOIIPOCHI,

OTHCaHBI SIBJICHUSI, C/I€JIaHbl BHIBOJIbI, OTPAXKEHBI TPOOJIEMBI U T.I1.;
BBIPAKEHNE YETKOM CBSI3U MEX/IY YaCTSAMH CJI0KHOTO MPEJIOKEHUS: CIEAYET
CKa3aTh, 4TO...; HAOJIOICHHS TTIOKA3bIBAIOT, UTO..., HEOOXOIUMO TTOTUYEPKHYTh,
YTO... U T.IL;

YCWJICHHAs CBs3ymoIas QGyHKIAS HAPEYUd W HAPEUHBIX BBIPAKCHUU:
MOATOMY, UTAK, TAKUM 00pa3oM, HAaKOHEIL... U T.I1.;

OCJIOKHEHHE MIPEUI0KEHHM 000CO0IEHHBIMU KOHCTPYKIUSIMH:
«CTpemiieHHeM K CMBICIIOBOM TOYHOCTH W MH(POPMATUBHOCTU OOYCIIOBIICHO
yHnoTpeOJieHre B HAYYHOW peurd KOHCTPYKIMM C HECKOJbKMMH BCTaBKaMU U
MOSICHEHUSIMU, YTOUHSIIOLIUMHU coJiepKaHue BBICKa3bIBAHMUS,
OTPaHUYMBAIONTUMHU €r0 00BEM, YKa3bIBAIOIIMMH HCTOYHUK WH(OOpPMAIUU |
T.J.».

O0600111ast OTAUYUTENBHBIE SI3BIKOBBIE OCOOEHHOCTH MUCHMEHHOTO HAy4YHOTO

CTHUJISI, MOYKHO CKa3aTh, YTO OH XapaKTEePU3yeTCs:

yHOOTPEOJICHUEM KHUKHOM, HEUTPaTbHOM U TEPMUHOJIOTMUECKON JIEKCUKHU;
npeobiiajaHieM aOCTPaKTHON JIEKCUKU HaJl KOHKPETHOM;

YBEJIUYECHHUEM JI0JIM MHTEPHALMOHAIN3MOB B TEPMUHOJIOTHH;

OTHOCUTEIBHOU OJHOPOJHOCTBIO, 3aMKHYTOCTBIO JIEKCUYECKOTO COCTABA;
HEYNOTPEOUTENIbHOCTBIO PA3rOBOPHBIX U MPOCTOPEYHBIX CJIOB; CJOB C
AMOLMOHAJIBHO-IKCIIPECCUBHOM U OLIEHOYHOM OKPACKOM;

HaJMYUEM CUHTAKCUYECKMX KOHCTPYKUHM, MOMYEPKUBAIOIINX JIOTUYECKYIO
CBS3b U MOCJIEA0BATEILHOCTh MBICIIEH.

Odropmnenue pegpepama. Kpumepuu oyenxu.
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[IpaBuna odopmienus pedepara permameHTrupoBanbl. O6bem — He Oonee 10-
15 cTp. MamMHONHMCHOTO TEeKCTa, HamedaTtaHHoro B ¢opmare Word 7,0, 8,0;
pasmep mpudrta — 14; untepBan — 1,5, dopmar Oymarm A 4, CHOCKH
MOCTpaHUYHbIEC, CIUIONIHBIC, TOJe (BepXHEe, HIXKHEEe, JIeBOe, NpaBOe) 2 MM;
BBIPABHUBAHUE — N0 LIMPHUHE; OpueHTauus KHwxkHas; mpudt Times New Roman
Cyr.
PabGora pomkHa uMeTh MOJSA; KaxAbIA paznen odopmisieTcss ¢ HOBOM
CTpaHUIIBL.
TuTynpHBIN TUCT 0POPMIIIETCS B COOTBETCTBUU C YCTAHOBIEHHON (hOPMOH.
Ha mnepBoii cTpanuiie mevaraercs IiaH pedepara, BKIIOYAIOUUNA B ceds
oubnuorpaduyeckoe OINKUCAaHKUE;, BBEACHHME, pa3ielibl W maparpadbl OCHOBHOM
YacTH, paCKpBIBAIONIME CYTh pabOThI, 3aKIIOYEHUE; CIUCOK JIUTEpaTyphl;
MIPUIIOKEHUSI.
B xonme pedepara mpencTaBiseTcs COUCOK HCIOJB30BAHHOW JIMTEPATYPHI C
TOYHBIM YKa3aHHEM aBTOPOB, HA3BaHUS, MECTA U TO/1a €€ U3JaHMUs.
Kpurepuu onienku pedepara.
1. CreneHp packpeITHS TEMBI IPEATIOIIATALT:
- COOTBETCTBHE IUIaHa TeMe pedeparta;
- COOTBETCTBHE COJICpXKaHUS TeMe U TUIaHy pedepara;
- TIOJIHOTY ¥ TIyOWHY PAaCKpPBITUS OCHOBHBIX TIOHSTHIA,
- 000CHOBaHHOCTH CITIOCOOOB M METOJIOB PAOOTHI C MATEPHAIIOM;
- yMeHHe paboTaTh C JHUTEPATypoOd, CUCTEMATH3UPOBATh U CTPYKTYpUPOBATH
Marepuan,
- yMeHue 0000111aTh, e1aTh BBIBOJIbI, COMTOCTABIAThH Pa3IMYHbIC
- TOYKHU 3pEHUS 10 PaCCMaTPUBAEMOMY BOIIPOCY.
2. O60CHOBaHHOCTh BHIOOPA HUCTOUHUKOB OI[CHUBAETCSI:
- TOJHOTOM MCIOJIb30BaHUS PabOT 1Mo mpodieMe;
- TMpUBJICYCHUEM HaMOoOJIee H3BECTHBIX M HOBEHIIMX paboT 1o mpoldieme
(>KypHaJIbHBIE TTyOIUKAIMK, MaTepUaIbl COOPHUKOB HAYYHBIX TPYIOB U T.1I.).
3. CoGmronenue TpeGoBaHU K 0(OPMIICHUIO OTIPEACIISICTCS
- TMPaBUIBHBIM O()OPMIICHHEM CCHUIOK Ha UCIIOJIB3YyEMYIO JIUTEPaTypy;
- OUEHKOW I'PaMOTHOCTH U KYJbTYpPbl U3JI0KECHHUS;
- BIIQJICHUEM TEPMHUHOJOTHUEN U MTOHATUHHBIM aNapaToM MpoOJIeMbl;
- co0OmrozienremM TpeboBaHui Kk 00beMy pedepara;
- KYJbTypo# opopMIIEHUS.
3awuma pechepama
Pedeparbl 00BIYHO TIPEACTABIAIOTCS HA 3aKIIOYUTEIILHOM JTare U3y4eHUs
JTUCITUIUTMHBL KaK pe3yjbTaT HWTOTOBOM CaMOCTOATENBHON pabOThI CTy/EHTA.
3ammra pedepaTta  OCYIISCTBISETCS WIM HA  AyJUTOPHBIX  3aHATHUSX,
MPETYCMOTPEHHBIX yYEeOHBIM TUIAHOM, WJIM HAa 3a4eTe KaK OJWH W3 BOIPOCOB
owerta (mocneHee ONnpeAesieTCs MPErnoJaBaTelieM).
Ecnu pedepar moapaszymeBaeT MyOIMYHYIO 3alIUTy, TO BBICTYIAIOIIEMY
cleayeT 3apaHee TOJATOTOBUTbCS K  pedepaTUBHOMY  COOOIIEHUIO, a
MPETOAABATEINI0 U BO3MOKHBIM ONTIOHEHTaM — 03HAKOMUTHCS C pabOTOM.
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PedepaTuBHOE CcOOOIIEHNE OTIMYAETCS OT caMoro pedepara Mpexae BCEro
00BEMOM U CTHJIEM HM3JI0KEHUS, T.K. YUUTHIBAIOTCS OCOOCHHOCTH YCTHOW HAYYHOM
peurn W TyOJWYHOTO BBICTYIUICHHSI B 1eloM. B pedepatuBHOM coOOIIeHUN
cojiepkanue pedepara MpeacTaBiseTcss NOAPOOHO (MU KpaTKO) M, KaK MPaBUIIO,
BHE OIICHKH, T.€. M3JI0O)KEHUE mpuoOperaeT OO30pHBIA XapakTep M peuiaer
KOMMYHUKAaTHBHYIO 3a/auy (mepenaTh B YCTHOM (opme mHpopmanuio, Kotopas
JIOJDKHA OBITh BOCHPHUHSATA CHYIIATENISIMU). YUHUTBIBas IMyOJIUYHBIM XapakTep
BBICKA3bIBAHU M, BBICTYIIAOIINN TOJKEH:

- COCTaBUTb IJIaH U T€3UCHI BHICTYIUICHHUS;

- KpaTKo MpeACTaBUTh MPOOIEeMATHKY, 1Ie]Ib, CTPYKTYPY H T.IL.;

- o0ecrneuuTh NOPIUOHHYIO MOAa4y Marepuana HE B COOTBETCTBUU C YACTIMHU,
pasznenamMu U maparpadamu, a CETMEHTUPOBATh B 3aBUCUMOCTH OT HOBHU3HBI
uH(popmanuy;

- coO0II0/1aTh YETKOCTh U TOYHOCTH BBIPAXKEHUM, UX MPOU3HECEHUE; oOpalniaTh
BHUMAaHHE Ha MHTOHAIIUIO, TEMII, TPOMKOCTH U T.II. 0COOCHHOCTH MTyOJINYHOTO
BBICTYIUJICHUS,

- JIEMOHCTPUPOBATH MOJATOTOBJICHHBIN XapaKTep BbICKA3bIBAHUI, TOIMyCKasi, KaK
B JI1000i1 Ipyroil yCTHOM peuu, CIOBECHYIO HMIIPOBU3ALUIO.

PexoMeHnganum mo HanMucaHuIo Icce

Acce — cpencTBO, MO3BOJISIONIEE OIICHUTh YMEHHUE 00y4aronerocs MMCbMEHHO
U3JlaraTh CyTh IOCTaBJICHHON MPOOJIEMbI, CaMOCTOSTEIIBHO TPOBOIUTH AaHAIIN3
9TOH  TPoOJEeMBI €  WCIOJB30BAaHMEM  KOHICMIIMHA ¥  aHAJUTHYECKOTO
MHCTPYMEHTApUSI ~ COOTBETCTBYIOIICW  JUCHUIUIMHBI,  JEJaTh  BBIBOJBI,
000011ar01IIMe aBTOPCKYIO IMO3HUITHIO TI0 IMTOCTABJICHHOM Ipodiieme.

Ileny >cce COCTOWT B PAa3BUTUM TAaKMX HABBIKOB, KaK CaMOCTOSTEIHHOE
TBOPUYECKOE MBIIINICHUE U TUCbMEHHOE U3JI0KEHHE COOCTBEHHBIX MBICIICH.

Cmpykmypa >cce onpenesieTcs IpeIbsBIIeMbIMUA TPEOOBAHUSIMHU:

- MBICJIM aBTOpa MO MpobIeMe U3NaratoTcs B popMe KpaTKUX TE3UCOB.
- MBICITb JOJDKHA OBITH MOAKpEIJICHA TI0Ka3aTeIhCTBAMH — ITO3TOMY 3a TE3UCOM

CIICTYIOT apTyMEHTHI.

ApryMeHTbl — 3TO (aKThl, SBJICHUS OOIIECTBEHHOW KU3HU, COOBITHS,
’KU3HECHHBIC CUTYaIlW U KU3HEHHBIN OIBIT, HAYYHBIC JOKA3aTEIbCTBA, CCHUIKM Ha
MHEHHUE YYEHBIX U JIp.

Occe OOBIYHO HMMEET KOJBIEBYIO CTPYKTYPY (KOJWYECTBO TE3WCOB U
apryMEHTOB 3aBHCHUT OT TEMbI, N30paHHOTO TUIaHA, TOTUKHA PA3BUTHS MBICITH):

- BCTYIUICHUE

- TE3HUC, ApTYMEHTHI
- TEe3HC, apryMEHThI
- TE3WC, apTYMEHTHI
- 3aKIJIIOYEHHUE.

[Ipu HanmcaHuu 3cce HA/IO YUYUTHIBATH CIIEAYIOIIEE:

Berymnenune u 3akimoueHue T0KHBI (POKYCUPOBAaTh BHUMAaHHUE HA MpoOemMe
(BO BCTYILJICHUU OHA CTABUTCS, B 3aKIIOUCHUN — PE3IOMHUPYETCSI MHEHUE aBTOPA).
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Heobxomumo  BbieneHue  ab3areB, KpacHBIX CTPOK, YCTAHOBJICHUE
JIOTUYECKOM CBs3M ab3aIleB: TaK TOCTUTAETCS IETOCTHOCTh PabOTHI.

Cmunb U3/10MHCEHUSL: AMOLIMOHAJILHOCTb, HKCIPECCUBHOCTb,
XYJ10’KE€CTBEHHOCTb.

Ilpasuna nanucanus scce:

- 13 (HOpMabHBIX MPABUI MOKHO Ha3BaTh TOJILKO OJIHO — HAJIMYME 3ar0JIOBKA;
- BHYTPEHHSS CTPYKTypa MOXET OBbITh MPOU3BOJILHOM. [I0CKONIBKY 3TO Mamas
dbopma mHUCHbMEHHOUW paboOThI, TO HE TpedyeTcs 00s3aTeTbHOE MOBTOPEHHE

BBIBOJIOB B KOHIIE, OHM MOTYT OBbITh BKJIIOUEHbI B OCHOBHOM TEKCT WJIH B

3aroJIoBOK;

- apryMeHTalMsT MOXET MPelIecTBOBaTh  (HOPMYIUPOBKE  MPOOJIEMBL.
dopmynupoBKa MPOOIEMbI MOXKET COBIAJATh C OKOHYATEIbHBIM BHIBOJIOM.

B kauecTBe mpumepa MOXKETE MO3HAKOMUTHCS C IIMPOKO HU3BECTHBIMHU 3CCE
N.A. bynuna («HemoctaTtku coBpemeHHOU mo33umn»), [[.C. MepexkoBckoro («O
IpUYMHAX yIaJgKa U HOBBIX TEUEHUSIX COBPEMEHHOM PyCCKOM Juteparypsi»), K. 1.
banbmonTa («DeMeHTapHBIE CJIOBa O CUMBOJIMYECKOM Mmola3umn»), B.S. Bprocora
(«Kmroun Taiin»), Bsu. MBanoBa («CuUMBOJM3M Kak MHUPOINOHHMMaHHe»), A.A.
bioka («O nupukey).

quﬁno—MeTozmqecmle YKa3aHud K BBINNOJIHCHHUIO TCCTOBBIX 3aJaHUM.

TecToBBIE KOHTPOJIb OTJIMYAETCS OT JIPYTMX METOJOB KOHTPOJIsS (YCTHBIE H
MMCBMEHHBIE DK3aMEHBI, 3a4€Thl, KOHTPOJbHbIE pPAa0OTHl W T.M.) TEM, YTO OH
MpEACTaBIsAeT CcOo00Ml CcHenuanbHO TMOATOTOBJIEHHBIM KOHTPOJBHBIM HaOOp
3aJlaHui, MO3BOJISIOIIMA HAJEKHO U aIEKBATHO KOJMYECTBEHHO OLICHUTHh 3HAHMS
00y4Jaronmxcs MocpeiCTBOM CTaTUCTUYECKUX METOJIOB.

Bce Bbllleyka3aHHbIE MPEMMYIIECTBA TECTOBOIO KOHTPOJISI MOTYT OBITh
JOCTUTHYTHI JIMIb TIPHU KUCIIOJIB30BAHUN TEOPUHU MEAArOTMYECKUX TECTOB, KOTOPAs
CJIOKWJIACh HA CTBIKE NEJArOrvKH, MCUXOJIOTMU M MATEMaTUYECKOW CTATUCTUKH.
OCHOBHBIMH TOCTOMHCTBAMU IIPUMEHEHUS TECTOBOTO KOHTPOJIS SIBJISIOTCA:

- OOBEKTUBHOCTb pE3yJbTaTOB MPOBEPKH, TaK KaK HaJU4YME 3apaHee

OIPEJIETICHHOI0 3TaJOHA OTBETa (OTBETOB) KAXK/bIM pa3 MPUBOAUT K OJHOMY

U TOMY XK€ pe3yJIbTaTy;

- MOBbIIEHHE 3PPEKTUBHOCTH KOHTPOJMPYIOLIEH AESTEIBHOCTH CO CTOPOHBI

MPErnoJIaBaTess 3a CUET YBEJIMUEHHUS €€ YaCTOThI U PEryJIIpHOCTH;

- BO3MOJKHOCTb ABTOMATH3alMU IPOBEPKHU 3HAHUM yYAIUXCS, B TOM YHUCIE C

HCIT0JIb30BAaHUEM KOMITBIOTEPOB;

- BO3MOJKHOCTb UCIIOJIb30BaHUS B CUCTEMAX JUCTAHIIMOHHOTO 00pa30BaAHMS.

Tecm — WHCTPYMEHT, COCTOSIIIMM W3 CHUCTEMBl TECTOBBIX 3aJaHUU C
ONMHMCAHHBIMU CHCTEMaMH OOpabOTKM M OLIEHKU pe3yibTaTa, CTaHIapTHOU
MpoLEIypbl TPOBEIECHUS W MPOLEIYypbl A H3MEPEHHsS] KaueCTB M CBOMWCTB
JUYHOCTH, HW3MEHEHUE KOTOPBIX BO3MOXHO B IMPOIECCE CUCTEMATUUYECKOTO
oOy4eHusl.

[IpeumMyIIecTBO TECTOBOIO KOHTPOJIS COCTOMT B TOM, YTO OH SIBJISETCS
HAy4yHO OOOCHOBaHHBIM METOJOM SMIIMPUYECKOTO HCCIIEIOBaHUS U B
ornpeseseHHONW cdepe MOo3BOJIET MPEOJOJIETh YMO3PUTENbHbIE OLIEHKU 3HAHHM
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ctyneHtoB. ClrenyeT OTMETUTb, YTO 3aJaHus, HCHOJIb3YEMbIE MHOTUMH
MpenojaBaTe/isiMi M Ha3bIBAEMbIE MMU TECTOBBIMH, Ha CAMOM Ji€Ji€ TaKOBBIMU
BOBCE HE SBISIOTCS. B oTiMumMe OT OOBIYHBIX 3a7a4 TECTOBBIC 3aJaHUS WMEIOT
YETKUM OJIHO3HAYHBIN OTBET M OIIEHMBAIOTCS CTAaHJAPTHO HA OCHOBE IIEHHHKA. B
cCaMOM MPOCTOM CJIyyae OLIEHKa CTYJIeHTa €CThb CymMMa OajljIoB 3a MPaBUJIHHO
BBITIOJTHEHHBIE 3a7aHus. TecToBbIC 3aJlaHUsl NOHKHBI OBITh KPAaTKUMH, SICHBIMUA U
KOPPEKTHBIMHM, HE JOIMYCKAIOMMUMH JABYyCMbICIeHHOCTH. Cam ke TecT
npeAcTaBIsieT COOOM CHCTEMY 3aJlaHUi BO3pacTarome TPyAHOCTH. TecTOBBIi
KOHTPOJIb MOXET NPHUMEHATHCS KaK CPEACTBO TEKYUIEro, TEMATUYECKOrO H
pyOEKHOTO KOHTPOJIS, @ B HEKOTOPBIX CIy4Yasix U UTOTOBOTO.

Tekylee TeCTUpOBaHUE OCYLIECTBIIAECTCS MOCIE U3YUEHUSI OTIEIbHON TEMBI
UM rpynnsl TeM. Tekyliee TecTUpOBaHUE, MPEXKIE BCEro, SBISIETCS OJHUM U3
AJIEMEHTOB CaMOKOHTPOJISI M 3aKPEIUICHUs CIIyIIaTelieM MPONIEHHOTO y4eOHOTO
Marepuarna.

Buowvt mecmoewix 3a0anuii

TectoBoe 3ananuie (T3) MoXeT ObITh MPEACTABICHO B OJHOM U3 CIEAYIOIINX
CTaHJAPTU3UPOBAHHBIX (POpPM:
- 3akpeiToe T3, mpeamnosararomiee BbIOOP OTBETOB (UCHBITYEMBI BbIOMpaET
MPaBWIbHBIA OTBET (OTBETHI) M3 YKCJIAa TOTOBBIX, MpeJiaraéMblX B 3aJIaHUU
TecTa);
- otkpeiToe T3 (ucmeiTyeMblii cam (QopMyIUpyeT KpaTKUil WM pa3BepHYTHIN
OTBET);
- T3 Ha ycTaHOBJIEHME MPABUIBHON MOCIEA0BATEIIBHOCTH;
- T3 Ha ycTaHOBJIEHHE COOTBETCTBUS MEXIY PJIEMEHTAMU JIByX MHOXECTB.
3axpvimoe mecmosoe 3adanue
3akpeiToe T3 COCTOMT M3 HEMOJIHOTO TECTOBOI'O YTBEPKICHUS C OJHUM
KJIFOYEBBIM 3JIEMEHTOM M MHOXECTBOM JONMYCTUMBIX BAPUAHTOB OTBETOB, OAUH
WM HECKOJIBKO M3 KOTOPBIX SIBJISIIOTCS MPaBWIbHBIMH. TEeCTUpPYEMbIl CTYIEHT
omnpeneNsaeT NpaBUIbHBIE OTBETHI U3 JAHHOTO MHOXECTBAa. PekoMeHAyeTcs MATh
WU 1IeCTh BapUaHTOB OTBETOB, M3 KOTOPHIX JBa WIM TPU SIBISIOTCS
MPaBUJIbHBIMH.

Omkpsimoe mecmosoe 3adanue

OTtkpbiToe T3 MeeT BHU HEMOJHOTO YTBEPKIEHUS, B KOTOPOM OTCYTCTBYET
OJIMH WM HECKOJIbKO KIIFOYEBBIX JJIEMEHTOB M TpeOyeT CcaMOCTOSTEIbHOMN
(GOpMYITUPOBKH OTBETAa TECTUPYEeMOro. B kadecTBe OTCYTCTBYIOIIMX KIFOUEBBIX
AJIEMEHTOB MOTYT OBITh: 4MCIIO, OyKBa, CJIOBO WM cloBocoueranue. I[lpu
(bopMyITUPOBKE 3a/laHKsI HA MECTE KJIFOYEBOTO AJIeMEHTa HEOOXOJIUMO MOCTABUTH
MIPOYEPK WIK MHOTOTOYHE.

Tecmosoe 3a0anue Ha YcmManosieHue NPAsUIbHOU HOCLe008anelbHOCHU

T3 Ha ycTaHOBJIEHHE TMPABWIBHON MOCIEIOBATEILHOCTY COCTOUT U3
OJTHOPOJHBIX 3JIEMEHTOB HEKOTOPOU TPYNIBI M YETKOU (POPMYIHPOBKH KPUTEPHUS
YIOPSIAOUEHHUSI ATUX PJIEMEHTOB.

Tecmogoe 3a0anue Ha ycmanogienue cooOmeencmausl

T3 Ha ycTaHOBJIEHUE COOTBETCTBUS COCTOUT M3 JIBYX TPYII 3JIEMEHTOB U
YeTKOU (POPMYJUPOBKU KPUTEPHUsI BHIOOpA COOTBETCTBUSI MEXIYy HUMH. BHyTpu
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Ka)KIOW TPYIIbI 3JIEMEHTHI J0JKHBI ObITh OJHOPOIHBIMU. KoIHM4ecTBO 351eMEHTOB
BO BTOPOW Ipymie JOHKHO MPEBbIIIATh KOJIUYECTBO 3JIEMEHTOB IEPBOM T'PYIIIIHI,
HO He OoJjee yeM B 2 pa3a. MakcUManabHO JTOMYCTUMOE KOJIMYECTBO 3JIEMEHTOB BO
BTOPOM rpynme He JoJKHO npeBbimath 10. KonmnuecTBo ke 21€eMEHTOB B IEPBOM
rpynne A0HKHO ObITh HE MEHEE JIBYX.

Tpebosanua Kk mecmoevim 3a0aHUAM

s obecnieyeHus] aJieKBaTHOCTH OLICHKM 3HAHHWM TECThl JOJKHBI 00J1aJaTh
CIEAYIOIIMMU CBOWCTBAMU:

- TECT JOJDKEH OBbITh penpe3eHTATHBHBIM C TOYKH 3pPEHUS H3y4aeMOoro
Marepuana (OTBEThI Ha BOIPOCHI, TOCTABICHHBIE B TECTE, HE JIOJDKHBI
BBIXOJIUTH 32 MPEACIIbl JAHHOW y4eOHOM TUCIIUILTNHEI);

- TECT JOJHKEH OBITh YMECTHBIM: (JOPMYJIIHPOBKA U COCTaB BOMIPOCOB JOKHBI
COOTBETCTBOBATh OCHOBHOW II€JM JUCHUIUIMHBI (MPU TECTUPOBAHUU TIO
ONPENIEIIEHHON TEME BOIIPOCHI I0J>KHBI COOTBETCTBOBATH OJTHOM U3 OCHOBHBIX
3aJlay AUCLMIUIMHBI, YIIOMSHYTBIX B IPOrpaMMe Kypca);

- TECT JOJDKEH ObITh 00bEeKTHBHBIM, UYTO 3aKIIOYAETCSd B HEM30EKHOCTU
BBIOOpa MPaBUJILHOTO BapuWaHTa OTBETAa PA3IMYHBIMU JKCIEpTaMU, a He
TOJIBKO MpEnojaBaTesieM, OCTABUBILINM TECT;

- TECT JOJDKEH OBbITh cnenu(UYHBIM, T.e. B TECT€ HE JOJKHO OBITH TaKHUX
BOIIPOCOB, Ha KOTOpPbIE MOTI Obl OTBETUTHh YEJIOBEK, HE 3HAIOUIWNA JaHHOU
JTUCIUIUIMHBI, HO 00JIaJaloIUi JOCTATOYHOU 3Py IULIUEH;

- TECT JOKEH OBbITh ONMEePATHMBHBLIM, UYTO TMPEIyCMATPUBAET BO3MOXKHOCTH
OBICTPOTO OTBETA HA OTACJIBHBINA BOIIPOC, TOATOMY BOIIPOCH (DOPMYIUPYIOTCS
KOPOTKO M MPOCTO M HE JOJDKHBI BKJIKOYATh PEAKO HMCIOJIb3YEMBIE CIIOBA,
KOHEYHO, €CIM O3TU CJIOBA HE SBIAIOTCA MOHITUSMH, 3HAHHE KOTOPBIX
MPETYCMOTPEHO B y4eOHOM TUCIIUIUINHE.
llepeuucnennvie  ceoticmea  mecmogvlx  3a0aHull  0Oecnevyusaom

HeoOX00UMblUL KAYeCmEEeHHblU YPO8eHb HNPOBEOEHUsl UMO208020 KOHMPOJA, K
KOMOPOMY Npeowbs8IsIomcsL cliedyroujue mpebosanus.

[Ipomecc TecTUpoBaHUS JOJDKEH OBITh BAJUAHBIM (3HAYMMBIM), KOTJa
pe3yabTaThl MOATBEPKAAIOT KOHKPETHBIE HABBIKM W 3HAHUS, KOTOPBIE 3K3aMEH
10JIpa3yMEBAET MPOBEPUTb.

TecTtupoBaHue SBISIETCS 00bEKTHBHBIM, €CIU PE3YyJIbTaThl HE OTPAXKAIOT
MHEHHS WIN CHUCXOJIUTEIIBHOCTh IPOBEPSIOLIETO.

YOenutbcsi B HAMAEKHOCTH TECTUPOBAHUS MOXKHO, €CJIM PE3yJIbTaThl
MMOBTOPHO MOJITBEPK/ICHBI MOCHEAYIOIIMMU KOHTPOIbHBIMUA MEPONIPUATHUSIMHU.

P PeKTUBHOCTL TECTUPOBAHUS OMPEACISIETCS, €CIM €ro BBINOJHEHUE WU
OIICHMBAHUE HE 3aHUMAET OOJIbIIIE BPEMEHU WIIH JICHET, YeM HE0OXO0IUMO.

TecTupoBaHue MOXKHO CUMTaTh MNpPHEMJIEMbIM, €CIH CTYIEHTHl U
MpenojaBaTesii BOCIPUHUMAIOT KOHTPOJIBLHOE MEPONpUSITUE aJEKBAaTHO €ro
3HAYUMOCTH.

N3yyeHne auHaMUKU IIpolLiecca INPOBEPKU 3HAHUKW C IIOMOILBIO TECTOB
MO3BOJISIET YCTAHOBUTh HWHIMBHUAYAJIBbHOE BpPEMS TECTUPOBAHMS IS KaXJ0TO
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KOHKPETHOTO Habopa TECTOBBIX 3amaHuid. Hepemko Bpemsi TeCTUpOBAHUS IS
Pa3TUYHBIX AUCIUILUIMH YCTAaHABIUBACTCS OJMHAKOBBIM HA OCHOBAHHH HEKOTOPOTO
CTaHaapTa, HEe MPUHUMAs BO BHUMAaHUE CIICIU(PUKY KOHKPETHOW MUCIUILTAHEI U €€
paznena.

Yka3aHnus 1o NOAroTOBKE K 3a4eTy

PopMON UTOrOBOI'O KOHTPOJIS 3HAHUW U YMEHUH, ITOJYyYEHHBIX B IIpOLECCE
U3YUYEHUs TUCLUIUINHBI SIBJISETCS 3a4ET.

3adeT JaeT BO3MOXKHOCTD MPENOAaBaTeo:

- BBISICHUTH YpPOBEHb  OCBOCHUS  CTYJIEHTaMHU Y4e€OHOW  IPOrpaMmbl
JUCLUIUIVHBL

- OLICHUTh (POPMUPOBAHUE y CTYJIEHTOB ONpPEJICICHHBIX 3HAHUN U HAaBBIKOB MX
UCIIOJIb30BaHUs,  HEOOXOOUMBIX M JOCTAaTOYHBIX  JJIs  Oyayuiei
npo¢eCCUOHATILHON JIeATEeIbHOCTH;

- OLEHHUTb YMEHHE CTYJACHTOB TBOPYECKH MBICIUTh U JIOTUYECKHU IPABUIIBHO
M3JIaraTb OTBETHI HA MIOCTABICHHBIE BOIPOCHI.

[Ipy moArotoBke K 3a4eTy HEOOXOAMMO OPUEHTHUPOBATHCS HA KOHCIEKTHI
JEKIIUHA, PEKOMEHAYEMYIO JuTepaTtypy u ap. Caada 3adera MpearnosaraeT ImoJHoe
[IOHMMAHME, 3alIOMUHAHUE U NPUMEHEHHUE W3YyYEHHOI0 MaTepuasa Ha IPAKTHUKE.
JInsg  ycrmemHoM TMOArOTOBKM K IIPOMEKYTOYHOM aTTECTAallMM  CTyJICHTaM
HEOOXOJMMO BHOBb OOpaTUTHCS K MpOWAeHHOMY MaTepuany. Jluteparypa nmis
MOJAITOTOBKM K 3a4€Ty PEKOMEHJyeTCsl IpernojaBareseM, JIM0o ykazaHa B paboueit
IIPOTPaMMe IO TUCLUIUIMHE.

IIpy moAroTroBKke K NPOMEKYTOYHOM AaTTECTAlMd B KAadyeCTBE OPHUEHTHPA
CTyNEHT MOXET UCIIOJIb30BATh IIEPEYEHb KOHTPOJBHBIX BONPOCOB  JJIA
camorpoBepkHu. [IoIroToBKa OTBETOB Ha 3TH BOIIPOCHI ITO3BOJIUT:

- BBIICHUTH YPOBEHb OCBOCHHUS CTYACHTAMH YUEOHBIX IIPOrPaMM;

- OILICHUTh (POPMUPOBAHHE y CTYJIECHTOB OIpPE/EICHHBIX 3HAHUN U HABBIKOB UX
UCIIOJIb30BAaHUs,  HEOOXOOUMBIX M JOCTATOYHBIX  JUIs  Oya;ymiei
npo¢eCCUOHATILHON JIEATEIbHOCTH;

- OLEHWUTb YMEHHE CTYJCHTOB TBOPYECKH MBICIUTH U JIOTUYECKHU ITPABUIIBHO
U3JIaraTh OTBETHI HA IIOCTABJICHHBIE BOIIPOCHI.

OneHka 3HaHUI CTYJIEHTOB JOJDKHA OMMPAThCS HAa CTPOTO OOBEKTHBHbBIC
KpUTEpUHU, HAYYHO 00OCHOBAaHHBIE ME€JarOTUKON U 00s3aTeIbHbIE JJIs1 BBHITIOTHEHHUS
BCEX MPENOJAABATENEH.

Cpean TakuMxX KpPUTEPHEB BaKHEHIIMMHM SIBJIAFOTCS MPUHLMIIBI MMOAXOAA K
oueHke. B HamOonee oOmieM BUAE H3TH NPUHUUIIBI MOXHO IPEICTaBUTH
CJIeAYIOIIMM 00pa3oMm:

- IyOOKue 3HaHUS U OHMMaHHUE CYyIIEeCcTBa BOIIPOCA, HO HE BCEX €ro JeTaleH,
a JINIIb OCHOBHBIX;

- CTEIEHb CO3HATEJBHOTO U TBOPUYECKOTO YCBOEHUSI M3yUyaeMbIX HayK Kak 0a3bl
JTUYHBIX YOCKICHUM U MOJIE3HBIX 00IIEeCTBY JEHCTBU;

- IMOHMMAaHWE CYIIHOCTH HayKH, MECTa KaXJ0W TeMbl B OOLIEM Kypce M €€
CBSI3U C MPEABIAYIIMMH U MOCIEIYIOIUMHA TEMAMHU;
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- BBIJICJICHHE KOPEHHBIX MPOOJIeM HAyKH M YMEHHE MPaBUIIBLHO HCIIOJIH30BATh
3TO 3HAHUE B CAMOCTOSATEIBHOW HAyYHOU AECATEIBHOCTU WM MPAKTHYECKOU
paboTe 1o CIeHaATbHOCTH.
3adeT MOXKET MPOBOAMTHCS B YCTHOW, MUCbMEHHOU (POpPME U C IPUMEHEHUEM

TECTOB. 3a4eT MPOBOJUTCS IO BOINPOCAM, OXBATHIBAIOIIUM BECh NPONICHHBIN
Marepuasl. [lo OKOHYaHWIO 3adeTa MpEnoAaBaTellb MOXKET 3alaTh CTYJIEHTY
JOTIOJTHUTEIIBHBIE M YTOUHSIOIINE BOMPOCHI.
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10. Ilepeyenb MHGOPMANMOHHBIX TEXHOJIOT Ui, HCIOJIb3yeMbIX IIPH
OCYIIeCTBJIECHMH 00pa30BaTeJILHOIO0 MpoIecca Mo AUCIHUIINHE, BKIKYas
nepeyeHb MPOrpaMMHOI0 odecnevyeHuss U HH(POPMAINUOHHBIX CIIPABOYHBIX
CHUCTEM.

IIpu  ocyuiecTBieHMM 00pa30BATEIBHOIO MPOLECCAa HMCHOJIb3YETCA Psi

MH)OPMAIIMOHHBIX TEXHOJOTUWA OOecrneYeHus JIUCTAaHLUMOHHOrO O0O0y4eHus,
BKJIIOYAIOIINI, HO HE HCYEPHBIBAIOIIMIICS, TEXHOJOTHSMU OHJIAWMH U odduaitH
pacnpocTpaHeHusi 00pa3oBaTesibHON HHPOpMaLUU (ITOYTOBASI PACCHUIKA MMEYATHBIX
MaTepHaioB M  OJIAHKOB  TECTUPOBAHUS WM  DJIEKTPOHHBIX  BEPCH
o0Opa3oBaTeIbHBIX MAaTEPUAIOB Ha (U3UUECKUX HOCUTENSIX, JTMOO MHTEPAKTUBHBIH
JOCTYIl K MarepuajaM 4Yepe3 HMHTEPHET, JOCTYI K 3JIEKTPOHHO-OHUOIMOTEUHBIM
CUCTEeMaM  HMHCTHUTyTa W  CTOPOHHUX  IOCTaBIIUMKOB),  TEXHOJOTHSIMHU
B3aMMOJICHCTBUSI CTYJEHTOB C MpernojaBareieM (BHICO-JEKUUU U CEMHUHapBhI,
IPYNTIOBBIC ¥ MHAWBUAYaJIbHBIC KOHCYJIbTAIMN YEPE3 NHTEPHET, MHANBUIYaTbHbIC
KOHCYJbTAllUM 1O TeNedoHy), TEXHOJOTHUSIMU OO0pa30BaTEIbHOTO KOHTPOJS
(MHTEepaKTUBHBIE OHJIAH TECThl B MHTEPHET, OPQIailH TECTHI C UCIOIb30BAHUEM
MEePCOHATBHBIX MEYATHBIX OJIAHKOB).

JUiss  peanmuzanM  yKa3aHHBIX  TEXHOJOTMW  HCMOJIb3yeTcs  Habop
MpOrpaMMHOro obecreueHus U MHGHOPMAIIMOHHBIX CUCTEM, BKIIOYAIOIINM, HO HE
OTrpaHUYMBAIOLIUICS, CIEIYIOUIUM CITUCKOM.

1. omepannonHsie cucteMbl Microsoft Windows (pa3iMuHbIX Bepcuid);

2. omnepanuonHas cucrema GNU/Linux;

3. cBobOoaHbIN oducHbIM makeT LibreOffice;

4. cucrema yrpaBlieHHs mporeccom oOydenus «Lete e-Learning Suite»

(coObcTBeHHas pa3paboTKa);

5. cuctemMa HMHTEPAKTUBHOTO OHJIAlH  TeCTHpPOBaHHS  (COOCTBEHHAs

pa3paboTKa);

6. cucrema TenedOHHON NOIIEPKKU U KOHCYJIBTALMI COTPYTHUKAMU KOJJI-

ueHtpa «LlentpanbHas ciyx0a nogaepxkmw» (CoOCTBEHHas! pa3paboTKa);

7. cucteMma oHiaitH Busieo konpepenuuii Adobe Connect;

8. DIEKTPOHHO-OMOIMOTEUHAsI cUCTEMa « AMOYKC»;

9. anexTpoHHO-OMOMMOTEUHas cuctema «M3narenscTBa «Jlanby;

10.untepueT-Bepcus cnpaBouHuka «Koncynsrantllntocy;

11.mpunoxxenne ans  moOunbHbIX  ycTpoiicTB  «Koncynbsrantllnroc:

CryneHT;

12.cnpaBounas npaBoBas cucteMa «['apanT»;

13.unnie UCC.
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11. Onucanue MaTepuaJbHO-TEXHUYECKOI 0a3bl, HEOOXOAUMOM 1151
OCylIeCTBJIEHHs 00pPa30BaTeJIbHOI0 MPOoLecca Mo IMCHUIIJINHE.

1.AynuropHast 6a3a (JIEKLIMOHHAsI ayAUTOPHS, ayAUTOPHUS NIl MPOBEACHUS
MPaKTUYECKUX 3aHATHI, BUPTyaJIbHbIE KJIACCHBIE KOMHATHI Ha noptaiie POOI)

2.0praHu3alMoOHHO-TEXHUYECKHE CPEICTBA U AyJUOBU3YaIbHBIA (POHIOBBIN
Marepua, MyJIbTUMEAUIHOE 000pyI0BaHUE.

3.KommiekTsl BUACOPUIBMOB, ayauokHur, CD-mauckoB 1o mpoOiemam
JUCLIUIUIMHBIL.

4 MHTEpHET.
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